
MINUTES

SELECT BOARD

12/14/2021
5:30 PM VIA ZOOM

Present: Select Board Member, Heather Hamilton, Select Board 
Member Bernard W. Greene, Select Board Member Raul 
Fernandez, Select Board Member John VanScoyoc, 
Select Board Member Miriam Aschkenasy

ANNOUNCEMENTS/UPDATES
Town Administrator Kleckner announced Brookline is eligible for free Covid test kits. The town will begin 
administering to the low income residents.

  There will be a Boston Marathon on April this year. Please support Team Brookline.
In 2019 Town Meeting passed a local ordinance to provide menstrual products in public buildings. The 
town is in compliance.

PUBLIC COMMENT
Susan Rothstein spoke on Reef Kitchen on Boylston Street and reviewed the various issues the neighbors 
are experiencing including noise from a large truck, long operating hours, lighting etc. She feels this location 
is too big for this business.
Rich Jones spoke on the Reef Kitchen food vendor and as an abutter has not had any issues until this past 
summer. A large refrigerated truck remains parked on the property for long periods. This is loud and 
disruptive to the neighborhood. He feels it is an inappropriate use of the property.
Michael Keaveney, Police Union raised awareness on police vacancies. He spoke on former Chief Lipson’s 
resignation which he felt some board members micromanaged him and caused his decision to resign as 
Chief and return to a Superintendent position. He add that this board has continued to ignore the police 
department vacancies and promotions because he thinks they are afraid of being sued. He urged the board 
to start supporting the hardworking members of the Brookline Police Department.

   Board member Greene acknowledged the comments and hopes that these essential promotions and 
hiring are filled. We need to do something about it, or there will be long-term consequences.

MISCELLANEOUS

Question of approving the meeting minutes from December 7, 2021.

On motion it was, 

Voted to approve the meeting minutes from December 7, 2021.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy
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PROCLAMATION
Question of approving the proclamation for Arbor Day in Brookline December 16, 2021.

Conservation Administrator Tom Brady gave a brief overview of the Arbor Day foundation’s acknowledgment 
of Brookline designated as a Tree City. 

On motion it was,

Voted to approve the proclamation for Arbor Day in Brookline December 16, 2021.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

DONATION

Question of accepting a donation in the amount of $3,000 from the Trustees of the SYDA Foundation for 
the Town of Brookline General Fund, the Police Department, and the Fire Department.

The board acknowledged this generous donation. 

On motion it was,

Voted to accept a donation in the amount of $3,000 from the Trustees of the SYDA Foundation for the 
Town of Brookline General Fund, the Police Department, and the Fire Department.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

AUTHORIZATION TO HIRE
Question of approving the authorization to hire request for the Assistant Director for Administration in the 
Administration Division of the Library Department.

Question of approving the authorization to hire request for a Librarian I: Children's Services (K-06) in the Youth 
Services Division of the Library.

On  motion  it was,

Voted to approve the authorization to hire request for the Assistant Director for Administration in the 
Administration Division of the Library Department.

Voted to approve the authorization to hire request for a Librarian I: Children's Services (K-06) in the Youth 
Services Division of the Library.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

 ALTERNATE MANAGER

Question of approving the following candidate as an alternate manager for Sanctuary Medicinals:
Michael Garrigan

On motion it was,
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Voted to approve the following candidate as an alternate manager for Sanctuary Medicinals:
Michael Garrigan
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

EASEMENT
Question of executing easement allowing passage over Town property to access the 60-64 Harvard Street property.

On  motion it was,

Voted to execute easement allowing passage over Town property to access the 60-64 Harvard Street property.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

CALENDAR

POLLING LOCATION VOTE

Question of approving the assignment of polling locations for all precincts following the Redistricting 
Process.

Town Clerk Ben Kaufman requested the proposed polling locations for the 2022 election. The 
recommendation provided flexibility within some precincts.

The Board spoke on polling locations inside of residential buildings. Some members expressed concern on 
that. Town Clerk Kaufman responded that he has toured the buildings and spoke with the Brookline Housing 
Authority. He feels this is a safe option due to recent renovations and added spaces. 

Mr. Kaufman spoke briefly on mail in ballots and indicated that the discussion is still ongoing at the State 
level.
Proposed location changes:
Precinct 7 at the O’Shea House  
Precinct 10 at the Driscoll School
Precinct 11 at the Driscoll School

On motion it was,

Voted to approve the Polling locations as proposed by the Town Clerk:
The Town Clerk is recommending the below polling locations for the May 2022 Annual Town Election.

Precinct 1 BU-Wheelock College, 43 Hawes Street, (Monmouth Street Entrance)
Precinct 2 Ridley School, Gymnasium, (Stedman Street Entrance)
Precinct 3 Morse Apartments, 90 Longwood Avenue

Precinct 4 (Old) Lincoln School Gymnasium, 194 Boylston Street
Precinct 5 (New) Lincoln School, 19 Kennard Road
Precinct 6 BHS Schluntz Gymnasium, 115 Greenough Street
Precinct 7 O’Shea House, 61 Park Street
Precinct 8 Ridley School, Gymnasium, (Stedman Street Entrance)
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Precinct 9 Senior Center, 93 Winchester Street
Precinct 10 Driscoll School, New Gymnasium
Precinct 11 Driscoll School, New Gymnasium
Precinct 12 Runkle School Gymnasium, 50 Druce Street (Front Entrance)
Precinct 13 Runkle School Gymnasium, 50 Druce Street (Front Entrance)
Precinct 14 Heath School Gymnasium, 100 Eliot Street
Precinct 15 Fire Station #6 (rear), 962 Hammond Street
Precinct 16 Putterham Library, 959 West Roxbury Parkway
Precinct 17 Coolidge Corner Library, Community Room, 31 Pleasant Street

Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

   845 BOYLSTON PROJECT ELIGIBILITY LETTER

Question of authorizing the Chair to sign the letter to MassHousing conveying the Select Board’s comments 
on the 845 Boylston Street application for project eligibility.

Planning Director Kara Brewton reviewed that they will be attaching 47 comments on this proposed 
development and a summary of the discussion. She provided photos of the school drop off and pick up 
activity; turning it into a one-way access and traffic backup on Reservoir Rd. She added tree canopy goals 
and the rooftop mechanicals into the letter as well. 

The board spoke on the tree canopies and the disruption of canopy trees to the neighbors, removal of 
trees from the adjacent property, and replacement trees.

Ms. Brewton provided the board with the next steps and process.

On motion it was,

Voted of authorizing the Chair to sign the letter to MassHousing conveying the Select Board’s comments 
on the 845 Boylston Street application for project eligibility.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

AFGHANISTAN REFUGEE UPDATE

Presentation and update by Gary Moorhead, Director of Karaluma Refugee Hospitality, on the status of 
Afghan refugees in Brookline.

Board member Fernandez noted that when the news broke on the U.S. pulled troops out of Afghanistan; 
this resulted in a wave of refugees. Early on the Brookline Courtyard Marriott hosted refugees.
Gary Moorhead introduced his team and provided a PowerPoint.

 Kataluma Refugee Hospitality is a nonprofit, faith-based community.  
 Their goal to provide transitional housing. 
 Kataluma history – pilot houses in Newton and Brookline
 Mission: Housing, food, friendship, transportation
 Seeking short term transitional housing 
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The board thanked Mr. Moorhead for the presentation and spoke on the importance of these programs, 
and efforts.

BOARDS AND COMMISSIONS - INTERVIEWS

The following candidates for appointment/reappointment to Boards and Commissions 
will appear for interview:

Solid Waste Advisory Committee
Kaitlyn Robbins

Kaitlyn Robbins is the Zero Waste Manager at Boston University and has been attending the SWAC 
meetings. Her experience in the waste industry would be helpful to the committee; she is 
experienced in waste reduction and diversion, strategic planning and program implementation. Ms. 
Robbins reviewed a zero waste program and strategy.

BOARDS AND COMMISSIONS APPOINTMENTS

Question of making appointments/reappointments to Boards and Commissions:

Housing Advisory Board

On motion it was, 

Voted to appoint Shawn O’Neal to the Housing Advisory Board for a term ending August 31, 2023, or 
until a successor can be appointed.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

LETTER OF SUPPORT FOR FARE FREE BUS PILOT

Select Board discussion and possible vote on Fare Free Bus pilot Letter of Support to MassDOT/MBTA.

Board member Fernandez reviewed that there has been some productive conversations with the 
MBTA on a fare free bus pilot program. The Route 66 bus is in consideration for the pilot. This pilot will 
be coordinated with Boston and Cambridge. 
Board member VanScoyoc spoke on the letter presented by Cambridge, and suggested that Brookline 
take on their own letter that raises issues in Brookline. He would like to ask the MBTA for data on costs 
to the separate communities, request open communications and implications of those that ride in 
Brookline and transfer onto another line. He reviewed the revenue and commercial tax base of the 
three communities: 58% Boston, 65% Cambridge, 17% Brookline. This makes a difference because 
Brookline residents will be paying the subsidy. He supports the pilot program because the test will 
provide valuable information for the State.
Board member Greene supports the letter as presented or a new one drafted. He feels that a no fare 
free program is not actually free. This could affect the deferred maintenance and capital needs of the 
MBTA.   
Chair Hamilton advocated that Brookline pick one bus line to start; the 66.
Board member Fernandez would like to make sure that the program is not at the cost of the MBTA 
workers and cutting their paychecks. The board will draft their letter.
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ENTERTAINMENT LICENSE

Question of approving an Entertainment license for NZ RFIC JFK LLC d/b/a Far Out Ice Cream at 419 Harvard 
Street. Entertainment will consist of radio from Sun – Sat 12:00pm – 7:00pm.
Applicant August Radbill reviewed the license request for radio streaming and outside speakers.

On motion it was,

Voted to approve an Entertainment license for NZ RFIC JFK LLC d/b/a Far Out Ice Cream at 419 Harvard 
Street. Entertainment will consist of radio from Sun – Sat 12:00pm – 7:00pm.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

CHANGE OF LLC MANAGER

Question of approving the application of a Change of LLC Manager from Edward Seeker to Tracy Anderson-
Ingram for LLH, LLC d/b/a Trader Joe’s #501 at 1309 Beacon Street.
Andrew Upton reviewed this is a change of LLC manager. No other changes are proposed. 

On motion it was,

Voted approving the application of a Change of LLC Manager from Edward Seeker to Tracy Anderson-
Ingram for LLH, LLC d/b/a Trader Joe’s #501 at 1309 Beacon Street.

Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

LICENSE RENEWALS

Question of renewing the following licenses for 2022:
Entertainment
Common Victualler
Food Vendor

Entertainment: All paperwork is in order, there are no conditions proposed.
On motion it was,
Voted to approve the entertainment licenses as presented.
Note: All establishments that have not submitted their renewal applications by December 31, 2021, 
the Town will consider them closed and will require them to reapply as a new establishment

Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

Common Victualler: with alcohol licenses

On motion it was,
Voted to approve all common victualler with alcohol renewal applications as presented.
*condition: Sunset Cantina is withheld for further review.
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All establishments that have not submitted their renewal applications by December 31, 2021, the 
Town will consider them closed and will require them to reapply as a new establishment
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

Common Victualler:

On motion it was,

Voted to approve the common victualler renewal applications as presented.
All establishments that have not submitted their renewal applications by December 31, 2021, the 
Town will consider them closed and will require them to reapply as a new establishment
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

Food Vendor: 

On motion it was,

Voted to approve the Food Vender renewal application as presented.
*condition: Reef Kitchen is withheld for further review due to neighborhood complaints.
 All establishments that have not submitted their renewal applications by December 31, 2021, the 
Town will consider them closed and will require them to reapply as a new establishment
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

MARIJUANA RETAILER LICENSE RENEWALS

  COMM AVE CANNA
Review of the renewal application and license conditions pertaining to the Marijuana Retail License held 
by Comm Ave Canna, Inc. - 1030 Commonwealth Ave., 2nd Floor.

Town Administrator Kleckner updated that Town Staff has waived its annual site plan review for Comm 
Ave Canna Inc. as the adult-use dispensary is not currently in operation. The licensee received Select 
Board approval June 8, 2021 and the proposed site is undergoing renovations. Comm Ave Canna 
anticipates an open date in the Spring of 2022. The renewal is supported by the various departments.

On motion it was,

Voted to approve the renewal application and license conditions pertaining to the Marijuana Retail 
License held by Comm Ave Canna, Inc. - 1030 Commonwealth Ave., 2nd Floor.

Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

   MISSION CANNABIS
Review of the renewal application and license conditions pertaining to the Marijuana Retail License held 
by Mission Cannabis, 1024B Commonwealth Ave.

Attorney Jennifer Gilbert reviewed the business. They will be adding a currier to their site at a later date. 
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Derek Stewart reviewed their business practice and has had a successful experience to date. He 
provided an update on their reserve ahead practice. The system in place is working. Mr. Stewart added 
that half of their management team are people of color, and reviewed their stock options that are 
available to employees.

On motion it was,

Voted to approve the renewal application and license conditions pertaining to the Marijuana Retail 
License held by Mission Cannabis, 1024B Commonwealth Ave.
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

SANCTUARY MEDICINALS
Review of the renewal application and license conditions pertaining to the Marijuana Retail License held 
by Sanctuary Medicinals, 1351 Beacon Street.

Attorney Jeffrey Allen provided an update on the business. 
Loren Hynes reviewed their recruiting, hiring and training efforts. Ms. Hynes also reviewed their 
community engagement efforts.
Attorney Allen added that they are working on a local scholarship program available to a diverse 
community.
The board spoke briefly on capital access for employees required for them to grow within the industry
David Kimmel added a hurdle is that an investor wants to invest with someone with a proven track 
record. The investor needs confidence that the person is capable of being successful. This is what they 
will focus on in their mentoring program. He reviewed their outreach process to investors.
The board spoke on collaboration with other dispensaries related to scholarship programs and 
community engagement efforts.

On motion it was,

Voted to renewal the application and license conditions pertaining to the Marijuana Retail License held 
by Sanctuary Medicinals, 1351 Beacon Street.
                                                                      
Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

 NETA
Review of the renewal application and license conditions pertaining to the Marijuana Retail and Medical 
Marijuana Treatment Center Licenses held by New England Treatment Access, LLC (NETA), 160 
Washington Street, Chelsea Ekenseair, Director of Operational Compliance.

Attorney Jennifer Gilbert introduced the team and provided an update on their business. She indicated 
that “Your Green Package” is their delivery service that has been beneficial for their medical use patients. 
This has cut down on traffic and pedestrian activity in the area. 
James Jackson spoke on their social equity initiatives to ensure that brown and black communities are 
allowed to participate in the cannabis business. He spoke briefly on their programs and outreach efforts 
and initiatives.
Tiffany Frasier spoke on the human resources programs and employment diversity numbers 
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On motion it was,

Voted to approve the renewal application and license conditions pertaining to the Marijuana Retail and 
Medical Marijuana Treatment Center Licenses held by New England Treatment Access, LLC (NETA), 160 
Washington Street, Chelsea Ekenseair, Director of Operational Compliance.

Aye: Heather Hamilton, Bernard Greene, Raul Fernandez, John VanScoyoc, Miriam Aschkenasy

FINANCIAL FORECAST/CIP    * taken out of order 8:50pm

Deputy Town Administrator Melissa Goff and Acting Finance Director Justin Casanova-Davis appeared to 
present the FY2023 Financial Forecast and preliminary Capital Improvements Plan

 Select Board discussion of budget priorities

Town Administrator Kleckner noted that the ARP funding is limited in the operational budget and not a part 
of the town’s ongoing revenue.

Deputy Town Administrator Melissa Goff and Acting Finance Director Justin Casanova-Davis off provided a 
presentation.

 Collective bargaining and employee benefits continue to put pressure on the budget
 Town budget $1.6 million deficit/ Schools budget $6.6 million structural budget.
 Restoration related to Covid
 Review of: revenue, new growth, expenditures, state aid
 General fund – property taxes  - debt exclusions – local receipts 
 Free cash leave $6.1 million to address the fund balance
 Allocations: education budget 60.8% School requested $9.6 million growth
 Benefits- health insurance -0PEBS, pensions
 Debt Service/CIP 
 Potential future revenue

Chair Hamilton inquired about the significant school deficit.  
Board member Greene would like to review what the impact of the Alston settlement funds would be on 
the budget and services.
Board member VanScoyoc noted anticipated transportation funding and school project funding as well as 
staffing requests.  
Board member Fernandez added that reductions and shifts would be required. These funding requests 
will have to come from somewhere.  
Board member Aschkenasy added that the community is trying to tell us what their priorities are. This 
board needs to think about how to shift the spending; it is happening now with ARPA funds.
Chair Hamilton added that the board needs to review what is driving the number on the school side and 
how to deal with that. How can we use ARPA money to fund the community requests? She supports 
additional staff in the Transportation Division.

Board member VanScoyoc noted that the schools used federal funding to cover their budget gap; 
however, those funds are no longer available. He also spoke on cutting police officers is not a sustainable 
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approach. He also spoke on global warming and climate change response needs and transportation needs 
as a high priority.
Board member Aschkenasy would like to review the community priorities and go from there as they 
approach the budget.   
Board member Fernandez would like to review the ARPA engagement process and incorporate that 
process into the annual budget process to reflect the community concerns.  Some of the difficulties the 
staff faces is the board tells them what they want, but is not providing enough direction to achieve that.
Chair Hamilton would like to review recent Town Meeting request and the funding implications.

Capital Improvement Plan
Ms. Goff provided a presentation. 

 Pierce School
 Traffic calming
 Classroom capacity
 Debt exclusion fire station and Pierce School
 Parks, playgrounds, infrastructure
 Major projects
 Investments in schools
 Debt service component

Discussion highlights:
 School deficit and questions on classroom capacity.  Existing school leases are being reviewed.
 Debt – how does the town compare to other communities
 Consider areas to invest in that will generate revenue 
 APRA fund and use
 Federal infrastructure funds. No clear direction on that program at this time. Commissioner 

Gallentine is working on positioning projects that would be ready for funding applications when 
those funds are available.

Transportation Administrator, Todd Kirrane engaged in an informative discussion on transportation 
regulations, protocols and safety practices. He reviewed various funding sources and grant considerations 
related to transportation issues.

The board thanked staff for the budget review.

There being no further business, the Chair ended the meeting at 10:45. PM.

ATTEST 
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T O W N  o f  B R O O K L I N E 
Massachusetts 

 

Department of Public Works 
 
 

             
Erin Chute Gallentine 

Commissioner 

 

Memorandum 
 

To:  Members of the Select Board         
From:  Erin Chute Gallentine - Commissioner of Public Works 
Date:  November 29, 2021 
Re: PW/20-25 “Reconstruction of Winchester Street and Intersection Improvements at 

Naples & Gibbs” Extra Work Order 1 
Cc:  Mel Kleckner, Town Administrator 
 Robert King, PE, Director of Engineering & Transportation 
 

 
Request for authorization and approval by the Select Board to increase the referenced 
contract with Charles’ Contracting Co, Inc. in the amount of $207,519.58 for additional work 
associated with the improvements on Winchester Street and at the Naples & Gibbs 
intersection. 
  
In 2020-21, the Department of Public Works managed a contract to reconstruct and 
improve Winchester Street and the intersection of Naples & Gibbs. In addition to resurfacing 
Winchester Street with a new roadway base, new pavement surface course and associated 
striping, sidewalk rehabilitation and pedestrian improvements were also constructed. The 
intent of this work was to bring the sidewalks up to current accessibility standards and 
increase pedestrian safety. These goals are included in roadway reconstruction contracts as 
the Town works to further improve pedestrian infrastructure. 
  
Throughout the duration of this contract, there was an unforeseen concrete cap underneath 
the entirety of the existing pavement surface that required excavation. Removing the 
concrete cap also created a need to fill with appropriate backfill to meet proposed grades. 
Furthermore, the need for additional sidewalk, driveway apron, and wheelchair ramp 
replacement was identified and required on Winchester Street to bring these pedestrian 
facilities up to current standards. In turn, this required the contractor to remove and reset 
additional curbing on Winchester Street to match the replaced sidewalk. These 
improvements increased the quantity of the sidewalks, sidewalks at driveways, accessible 
ramps, and remove & reset curb line items. As such, this change order is required to modify 
the total value of the contract. 
  
We respectfully request approval from the Select Board to modify the original value 
of Contract No. PW/20-25 “Reconstruction of Winchester Street and Intersection 
Improvements at Naples & Gibbs” to include costs associated with this extra work in the 
amount of $207,519.58 and note that there are available funds in the designated roadway 
rehabilitation capital improvement budget for this request. 
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TOWN OF BROOKLINE ENGINEERING DIVISION 

 CHANGE ORDER  

I, John Frissora , duly authorized representative of  Charles’ Contracting Co., Inc. , 

Contractor, agree to the following changes in work under our contract: 

Increase Item No. 102.51 Tree Protection by 6 EACH (EA) at $275/EA.     
 
Increase Item No. 121.1 Class A Rock Excavation by 2.26 CUBIC YARDS (CY) at $1/CY.   
 
Decrease Item No. 129.03 Bituminous Concrete Excavation by Cold Planing, 0-3” by 6 
SQUARE YARDS (SY) at $90/SY. 
 
Increase Item No. 129.1 Bituminous Concrete Excavation by 106.53 SQUARE YARDS (SY) at 
$23.75/SY.   
 
Increase Item No. 220.21 Drainage Structure Remodeled by 2 EACH (EA) at $800/EA.   
 
Increase Item No. 221.10 Sanitary and Drainage Structure Adjusted, E.C.C. by 22 EACH (EA) 
at $550/EA.   
 
Increase Item No. 358.1 Gate Box Adjusted by 46 EACH (EA) at $300/EA.   
 
Increase Item No. 402 Dense Graded Crushed Stone for Subbase by 131.34 TONS at $65/TON.   
 
Increase Item No. 440 Calcium Chloride for Roadway Dust Control by 250 Pounds (LB) at 
$1/LB.   
 
Increase Item No. 460 Hot Mix Asphalt by 43.8 TONS at $135/TON.  
 
Increase Item No. 472 Hot Mix Asphalt for Miscellaneous Work by 89.23 TONS at $220/TON.   
 
Increase Item No. 504 Granite Curb Type VA-4 Straight by 53.7 LINEAR FEET (LF) at $55/LF.  
 
Increase Item No. 504.1 Granite Curb Type VA-4 Curved by 11.96 LINEAR FEET (LF) at 
$70/LF. 
 
Increase Item No. 506 4” Vertical Granite Curb Straight by 34.6 LINEAR FEET (LF) at $50/LF. 
  
Decrease Item No. 509 Granite Transition Curb for Wheelchair Ramps by 12.1 LINEAR FEET 
(LF) at $64/LF.   
 
Increase Item No. 509.1 Granite Transition Curb for Wheelchair Ramps by 4.7 LINEAR FEET 
(LF) at $73/LF.   
 
Increase Item No. 514 Granite Curb Inlet - Straight by 2 EACH (EA) at $500/EA. 
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Increase Item No. 516 Granite Curb Corner Type A by 20 EACH (EA) at $350/EA.   
 
Increase Item No. 580 Curb Removed and Reset by 304.7 LINEAR FEET (LF) at $35/LF.   
 
Increase Item No. 582 Curb Corner Removed and Reset by 6 EACH (EA) at $175/EA. 
 
Increase Item No. 594 Curb Removed and Discarded by 72 LINEAR FEET (LF) at $6.50/LF.   
 
Increase Item No. 697.1 Silt Sack by 6 EACH (EA) at $220/EA.   
 
Increase Item No. 701 Cement Concrete Sidewalk by 209.09 SQUARE YARDS (SY) at 
$100/SY.  
 
Increase Item No. 701.1 Cement Concrete Sidewalk at Driveways by 231.08 SQUARE YARDS 
(SY) at $120/SY. 
 
Increase Item No. 701.2 Cement Concrete Wheelchair Ramp by 165 SQUARE YARDS (SY) at 
$148/SY.   
 
Decrease Item No. 701.3 Cast Iron Detectable Warning Panels by 54 SQUARE FEET (SF) at 
$30/SF. 
 
Decrease Item No. 751 Screened Loam Borrow by 36.69 CUBIC YARDS (CY) at $80/CY.  
 
Increase Item No. 765 Seeding by 78.5 SQUARE YARDS (SY) at $4/SY.   
 
Decrease Item No. 811.37 Electric Handhole Adjusted by 2 EACH (EA) at $400/EA.   
 
Decrease Item No. 854.2 Pavement Marking Removal by 328 SQUARE FEET (SF) at $2/SF. 
 
Decrease Item No. 864.024 Pre-formed Reflectorized 9’-3” Bicycle Shared Lane Symbol by 5 
EACH (EA) at $520/EA. 
 
Decrease Item No. 864.025 Pre-formed Reflectorized 6’ x 3’-4” Bicycle Rider Symbol by 1 
EACH (EA) at $383/EA. 
 
Increase Item No. 864.026 Pre-formed Reflectorized 6’ Bicycle Lane Straight Arrow by 2 EACH 
(EA) at $190/EA. 
 
Decrease Item No. 864.028 Pre-formed Reflectorized High Friction Surface Green by 37.7 
SQUARE FEET (SF) at $22/SF. 
 
Increase Item No. 864.06 Imprinted Crosswalk by 1.3 SQUARE FEET (SF) at $22.50/SF. 
 
Increase Item No. 866.04 4 Inch Reflectorized White Line (Thermoplastic) by 788.7 LINEAR 
FEET (LF) at $0.80/LF.  
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Decrease Item No. 866.12 12 Inch Reflectorized White Line (Thermoplastic) by 61.85 LINEAR 
FEET (LF) at $4.80/LF.  
 
Increase Item No. 867.04 4 Inch Reflectorized Yellow Line (Thermoplastic) by 1,344 LINEAR 
FEET (LF) at $0.80/LF.  
 
Decrease Item No. 870.12 12 Inch Reflectorized White Line (Tape Inlay) by $11,200 because it 
was not used. 
 
Increase Item No. 874.2 Traffic Sign Removed and Reset by 7 EACH (EA) at $200/EA.   
 
Add Item No. 1002 Extra Work Order – Concrete Cap Excavation by 921.34 Cubic Yards (CY) 
at $65/CY. 
 
 

I further agree that the amount or amounts paid to Charles’ Contracting Co., Inc., Contractor, for 
performing the changes in work shall be as follows: 

increase Item No. 102.51 (6 at $275/EA) $1,650.00 

increase Item No. 121.1 (2.26 CY at $1/CY) $2.26 

decrease Item No. 129.03 (6 SY at $90/SY) -$540.00 

increase Item No. 129.1 (106.53 SY at $23.75/SY) $2,530.09 

increase Item No. 220.21 (2 at $800/EA) $1,600.00 

increase Item No. 221.1 (22 at $550/EA) $12,100.00 

increase Item No. 358.1 (46 at $300/EA) $13,800.00 

increase Item No. 402 (131.34 TON at $65/TON) $8,537.10 

increase Item No. 440 (250 LB at $1/LB) $250.00 

increase Item No. 460 (43.8 TON at $135/TON) $5,913.00 

increase Item No. 472 (89.23 TON at $220/TON) $19,630.60 

increase Item No. 504 (53.7 LF at $55/LF) $2,953.50 

increase Item No. 504.1 (11.96 LF at $70/LF) $837.20 

increase Item No. 506 (34.6 LF at $50/LF) $1,730.00 

decrease Item No. 509 (12.1 LF at $64/LF) -$774.40 

increase Item No. 509.1 (4.7 LF at $73/LF) $343.10 

increase Item No. 514 (2 at $500/EA) $1,000.00 

increase Item No. 516 (20 at $350/EA) $7,000.00 

increase Item No. 580 (304.7 LF at $35/LF) $10,664.50 
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increase Item No. 582 (6 at $175/EA) $1,050.00 

increase Item No. 594 (72 LF at $6.50/LF) $468.00 

increase Item No. 697.1 (6 at $220/EA) $1,320.00 

increase Item No. 701 (209.09 SY at $100/SY) $20,909.00 

increase Item No. 701.1 (231.08 SY at $120/SY) $27,729.60 

increase Item No. 701.2 (165 SY at $148/SY) $24,420.00 

decrease Item No. 701.3 (54 SF at $30/SF) -$1,620.00 

decrease Item No. 751 (36.69 CY at $80/CY) -$2,935.20 

increase Item No. 765 (78.5 SY at $4/SY) $314.00 

decrease Item No. 811.37 (2 at $400/EA) -$800.00 

decrease Item No. 854.2 (328 SF at $2/SF) -$656.00 

decrease Item No. 864.024 (5 at $520/EA) -$2,600.00 

decrease Item No. 864.025 (1 at $383/EA) -$383.00 

increase Item No. 864.026 (2 at $190/EA) $380.00 

decrease Item No. 864.028 (37.7 SF at $22/SF) -$829.40 

increase Item No. 864.06 (1.3 SF at $22.50/SF) $29.25 

increase Item No. 866.04 (788.7 LF at $0.80/LF) $630.96 

decrease Item No. 866.12 (61.85 LF at $4.80/LF) -$296.88 

increase Item No. 867.04 (1,344 LF at $0.80/LF) $1,075.20 

decrease Item No. 870.12 (Item not used) -$11,200.00 

increase Item No. 874.2 (7 at $200/EA) $1,400.00 

add Item No. 1002 (921.34 CY at $65/CY) $59,887.10 

 Net amount = $207,519.58 

 Net change order amount = $207,519.58 

 
 

 

 

 

The work is in connection with the contract between Charles’ Contracting Co., Inc. and the 
Town of Brookline, Massachusetts, “Reconstruction of Winchester Street and Intersection 
Improvements at Naples & Gibbs”, Contract No. PW/20-25, dated 6/3/2020. 
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Approved:  Charles’ Contracting Co., Inc.   

 (Contractor) 
  
11/18/2021     
Date John Frissora 
 
 
 
Approved:       
 
         
Commissioner of Public Works Town Administrator 
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333 Washington S t ree t    Brook l ine ,  Massachuse t t s  02445-6863 
Te lephone:  (617)  730-2156      Facsimi le :  (617)713-3727 

www.brook l inema.gov  

 
 

T O W N  o f  B R O O K L I N E 
Massachusetts 

 

Department of Public Works 
 
 

             
Erin Chute Gallentine 

Commissioner 

 

Memorandum 
 

To:  Members of the Select Board         
From:  Erin Chute Gallentine - Commissioner of Public Works 
Date:  November 28, 2021 
Re: PW/21-14 “Reconstruction of Columbia St and Hamilton Rd” Extra Work Order 1 
Cc:  Mel Kleckner, Town Administrator 
 Robert King, PE, Director of Engineering & Transportation 
 

 
Request for authorization and approval by the Select Board to increase the referenced 
contract with Fred DeRoma & Son, Inc. in the amount of $35,937.11 for additional work 
associated with the improvements on Columbia Street and Hamilton Road. 
 
In 2021, the Department of Public Works managed a contract to reconstruct and improve 
Columbia Street and Hamilton Road. In addition to resurfacing both roads with a new 
pavement surface course and associated striping, sidewalk rehabilitation and pedestrian 
improvements were also constructed. The intent of this work was to bring all of the 
sidewalks up to current accessibility standards and increase pedestrian safety.  These are 
goals that are included in roadway reconstruction contracts as the Town works to further 
improve pedestrian infrastructure. 
 
Throughout the duration of this contract, the need for additional sidewalk and driveway 
apron replacement was identified and required on Columbia Street to bring these pedestrian 
facilities up to current standards. In turn, this required the contractor remove & reset 
additional curbing on Columbia Street to match the replaced sidewalk. These improvements 
increased the quantity of the sidewalks, sidewalks at driveways, accessible ramps, and 
remove and reset curb line items.  As such this change order is required to modify the total 
value of the contract. 
 
We respectfully request approval from the Select Board to modify the original value of 
Contract No. PW/21-14 “Reconstruction of Columbia St and Hamilton Rd” to include costs 
associated with this extra work in the amount of $35,937.11 and note that there are 
available funds in the designated roadway rehabilitation capital improvement budget for this 
request. 
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TOWN OF BROOKLINE ENGINEERING DIVISION 

 CHANGE ORDER  

I, Daniel DeRoma , duly authorized representative of  Fred DeRoma & Son, Inc. , 

Contractor, agree to the following changes in work under our contract: 

Increase Item No. 102.51 Tree Protection by 11 EACH (EA) at $100/EA.   
 
Decrease Item No. 103 Tree Removed – Diameter Under 24” by $400 because it was not used.   
 
Increase Item No. 121.1 Class A Rock Excavation by 161.32 CUBIC YARDS (CY) at $20/CY.   
 
Decrease Item No. 129.1 Bituminous Concrete Excavation by 128.77 SQUARE YARDS (SY) at 
$15.60/SY.   
 
Decrease Item No. 191.61 Test Pit Through Pavement by $0.20 because it was not used.   
 
Decrease Item No. 201 Catch Basin by $5,000 because it was not used.   
 
Decrease Item No. 204 Gutter Inlet by 1 EACH (EA) at $2,400/EA.   
 
Increase Item No. 220.52 Drainage Structure Remodel, E.C.C. by 1 EACH (EA) at $1,000/EA.   
 
Decrease Item No. 221.1 Sanitary and Drainage Structure Adjusted, E.C.C. by 3 EACH (EA) at 
$350/EA.   
 
Decrease Item No. 224.1 10” Hood by $0.02 because it was not used.   
 
Decrease Item No. 256.2 10” SDR 35 Pipe by 12.1 LINEAR FEET (LF) at $100/LF.   
 
Increase Item No. 358.1 Gate Box Adjusted by 1 EACH (EA) at $0.01/EA.   
 
Decrease Item No. 381.3 Service Boxes Adjusted by $0.13 because it was not used.   
 
Decrease Item No. 402 Dense Graded Crushed Stone for Subbase by 258.1 TONS at $20/TON.   
 
Decrease Item No. 415 Pavement Micromilling by 42.6 SQUARE YARDS (SY) at $14/SY.  
 
Decrease Item No. 440 Calcium Chloride for Roadway Dust Control by 1,100 Pounds (LB) at 
$0.70/LB.   
 
Increase Item No. 450.23 Superpave Surface Course – 12.5 (SSC – 12.5) by 47.52 TONS at 
$105/TON.  
 
Decrease Item No. 450.32 Superpave Intermediate Course – 19.0 (SIC – 19.0) by 229.96 TONS 
at $105/TON.   

3.E.

Page: 26



 
 

 
Increase Item No. 472 Hot Mix Asphalt for Miscellaneous Work by 4.48 TONS at $295/TON.   
 
Decrease Item No. 504 Granite Curb Type VA-4 Straight by 79.9 LINEAR FEET (LF) at 
$60/LF.   
 
Increase Item No. 504.1 Granite Curb Type VA-4 Curved by 173.6 LINEAR FEET (LF) at 
$65/LF. 
 
Decrease Item No. 506 4” Vertical Granite Curb Straight by 23.7 LINEAR FEET (LF) at 
$55/LF.   
 
Decrease Item No. 509 Granite Transition Curb for Wheelchair Ramps – Straight by $3,720 
because it was not used.   
 
Decrease Item No. 509.1 Granite Transition Curb for Wheelchair Ramps – Curved by $9,425 
because it was not used.   
 
Increase Item No. 514 Granite Curb Inlet - Straight by 1 EACH (EA) at $450/EA. 
 
Decrease Item No. 516 Granite Curb Corner Type A by 2 EACH (EA) at $275/EA.   
 
Increase Item No. 580 Curb Removed and Reset by 764.9 LINEAR FEET (LF) at $35/LF.   
 
Decrease Item No. 581 Curb Inlet Removed and Reset by $120 because it was not used.   
 
Increase Item No. 582 Curb Corner Removed and Reset by 7 EACH (EA) at $40/EA. 
 
Increase Item No. 594 Curb Removed and Discarded by 10 LINEAR FEET (LF) at $0.01/LF.   
 
Increase Item No. 701 Cement Concrete Sidewalk by 364.03 SQUARE YARDS (SY) at 
$110/SY.  
 
Increase Item No. 701.1 Cement Concrete Sidewalk at Driveways by 84.76 SQUARE YARDS 
(SY) at $122/SY. 
 
Increase Item No. 701.2 Cement Concrete Wheelchair Ramp by 139.81 SQUARE YARDS (SY) 
at $122/SY.   
 
Increase Item No. 701.3 Cast Iron Detectable Warning Panels by 10 SQUARE FEET (SF) at 
$28/SF. 
 
Decrease Item No. 702 HMA Walk Surface by 120.06 TONS at $220/TON.   
 
Decrease Item No. 706.1 Remove and Reset Brick/Paver/Stone Driveway/Sidewalk by 5.26 
SQUARE YARDS (SY) at $150/SY.   
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Decrease Item No. 751 Screened Loam Borrow by 24 CUBIC YARDS (CY) at $50/CY.  
 
Decrease Item No. 760 Pine Bark Mulch by $1,200 because it was not used. 
 
Increase Item No. 765 Seeding by 162 SQUARE YARDS (SY) at $5/SY.   
 
Increase Item No. 867.04 4 Inch Reflectorized Yellow Line (Thermoplastic) by 574 LINEAR 
FEET (LF) at $3.25/LF.  
 
Increase Item No. 870.12 12 Inch Reflectorized White Line (Tape Inlay) by 98 LINEAR FEET 
(LF) at $24/LF. 
 
Decrease Item No. 874.2 Traffic Sign Removed and Reset by 1 EACH (EA) at $0.01/EA.   
 
Decrease Item No. 878 Install Town Furnished Galvanized Post Anchors by 3 EACH (EA) at 
$71.79/EA.  
 
Add Item No. 1000 Sinkhole Repair by 1 Lump Sum (LS) at $5,239/LS. 
 
 

I further agree that the amount or amounts paid to Fred DeRoma & Son, Inc., Contractor, for 
performing the changes in work shall be as follows: 

increase Item No. 102.51 (11 at $100/EA) $1,100.00 

decrease Item No. 103 (Item not used) -$400.00 

increase Item No. 121.1 (161.32 CY at $20/CY) $3,226.40 

decrease Item No. 129.1 (128.77 SY at $15.60/SY) -$2,008.81 

decrease Item No. 191.61 (Item not used) -$0.20 

decrease Item No. 201 (Item not used) -$5,000.00 

decrease Item No. 204 (1 at $2,400/EA) -$2,400.00 

increase Item No. 220.52 (1 at $1,000/EA) $1,000.00 

decrease Item No. 221.1 (3 at $350/EA) -$1,050.00 

decrease Item No. 224.1 (Item not used) -$0.02 

decrease Item No. 256.2 (12.1 LF at $100/LF) -$1,210.00 

increase Item No. 358.1 (1 at $0.01/EA) $0.01 

decrease Item No. 381.3 (Item not used) -$0.13 

decrease Item No. 402 (258.1 TON at $20/TON) -$5,162.00 

decrease Item No. 415 (42.6 SY at $14/SY) -$596.40 

decrease Item No. 440 (1,100 LB at $0.70/LB) -$770.00 
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increase Item No. 450.23 (47.52 TON at $105/TON) $4,989.60 

decrease Item No. 450.32 (229.96 TON at $105/TON) -$24,145.80 

increase Item No. 472 (4.48 TON at $295/TON) $1,321.60 

decrease Item No. 504 (79.9 LF at $60/LF) -$4,794.00 

increase Item No. 504.1 (173.6 LF at $65/LF) $11,284.00 

decrease Item No. 506 (23.7 LF at $55/LF) -$1,303.50 

decrease Item No. 509 (Item not used) -$3,720.00 

decrease Item No. 509.1 (Item not used) -$9,425.00 

increase Item No. 514 (1 at $450/EA) $450.00 

decrease Item No. 516 (2 at $275/EA) -$550.00 

increase Item No. 580 (764.9 LF at $35/LF) $26,771.50 

decrease Item No. 581 (Item not used) -$120.00 

increase Item No. 582 (7 at $40/EA) $280.00 

increase Item No. 594 (10 LF at $0.01/LF) $0.10 

increase Item No. 701 (364.03 SY at $110/SY) $40,043.30 

increase Item No. 701.1 (84.76 SY at $122/SY) $10,340.72 

increase Item No. 701.2 (139.81 SY at $122/SY) $17,056.82 

increase Item No. 701.3 (10 SF at $28/SF) $280.00 

decrease Item No. 702 (120.06 TON at $220/TON) -$26,413.20 

decrease Item No. 706.1 (5.26 SY at $150/SY) -$789.00 

decrease Item No. 751 (24 CY at $50/CY) -$1,200.00 

decrease Item No. 760 (Item not used) -$1,200.00 

increase Item No. 765 (162 SY at $5/SY) $810.00 

increase Item No. 867.04 (574 LF at $3.25/LF) $1,865.50 

increase Item No. 870.12 (98 LF at $24/LF) $2,352.00 

decrease Item No. 874.2 (1 at $0.01/EA) -$0.01 

decrease Item No. 878 (3 at $71.79/EA) -$215.37 

add Item No. 1000 (1 at $5,239/LS) $5,239.00 

 Net amount = $35,937.11 

 Net change order amount = $35,937.11 
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The work is in connection with the contract between Fred DeRoma & Son, Inc. and the Town of 
Brookline, Massachusetts, “Reconstruction of Columbia St and Hamilton Rd”, Contract No. 
PW/21-14, dated May 27, 2021. 

Approved:  Fred Deroma & Son, Inc.   
 (Contractor) 

  
10/26/2021     
Date Daniel DeRoma 
 
 
 
Approved:       
 
         
Commissioner of Public Works Town Administrator 
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Town of Brookline 
Massachusetts 

 

 

 

 

 

 

 

 

 
To:  Select Board  
From:  Sophie Robison, Economic Development and Long-Term Planner 
CC: Kara Brewton, Meredith Mooney, Anne Meyers, and Paul Saner 
Date:   December 14, 2021  
Re:   Recommendation on Rifrullo Café’s Façade Loan Application  
 
 
Overview 
The Town of Brookline Façade Loan Program was established to encourage business and property 
owners to undertake improvement to their commercial storefronts. This program is offered through the 
Economic Development Division of the Planning & Community Development Department to support 
Brookline’s commercial areas. The program’s objective is to create lasting community benefits that go 
beyond the individual storefronts that enhance the overall streetscape and strengthen the identity of our 
commercial areas. Eligible improvements are limited to those that will be made to the exterior front or 
sides (i.e. facades) of buildings that impact the visual aesthetics of the property. Exterior painting, 
signage, awnings, lighting, windows/door replacement or modification, and building/storefront/façade 
restoration are eligible, as well as minor landscaping. 
 
Analysis 
The enclosed application submitted by Colleen Suhanosky, owner of Rifrullo Café (147 Cypress Street 
in Brookline Village) and a member of the Small Business Development Committee (note that this 
application was submitted prior to her committee membership), includes several improvements that 
satisfy the eligibility criteria for the Town’s Façade Loan Program. The scope of the project includes 
various COVID-inspired updates that are meant to make the storefront more open and interact with 
restaurant’s expanded outdoor seating area. The new windows that this loan will cover will increase 
transparency and allow passersby to see into the café. They will also allow the windows to open and 
allow fresh air to enter, as well as provide improvements to the overall energy efficiency of this 
storefront business. The business owner expects the windows to be delivered in January/February 
2022, notwithstanding global supply chain issues. The window renovation is part of a larger effort by the 
owner to restore the storefront in 2022. 
 
Rifrullo’s proposed façade alteration was approved by the Planning Board in April 2021. The Building 
Department issued a permit for this project in November 2021. Earlier this month, the Economic 
Development Advisory Board (EDAB) reviewed Rifrullo’s Façade Loan application to assist with the 
financing of these improvements, and unanimously recommended approval by the Select Board. This 

Department of Planning and 

Community Development 
 

Town Hall, 3rd Floor 

333 Washington Street 
Brookline, MA 02445-6899 

(617) 730-2130 Fax (617) 730-2442 

TTY (617) 730-2327 
 

Kara Brewton 

Director 
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work will create lasting community benefits as well as strengthen the identity of the Boylston Street 
Corridor by restoring and preserving the character of a highly visible storefront in the business district.  
 
Conclusion 
The project has a total estimated cost of $32,000. Staff has reviewed the cost estimates provided and 
determined that at least $10,000 of work, specifically for window improvements, are eligible for façade 
loan funding. Given the scope of the work, staff recommends that the application receive the maximum 
loan amount of $10,000 to be disbursed upon completion of the work. 
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Brookline Office of Emergency Management 
350 Washington Street, Brookline, Massachusetts  02445 

www.BrooklineMA.gov/OEM  

              OFFICE of EMERGENCY MANAGEMENT 

            Brookline, Massachusetts 
 

 

 

    

          

          FIRE CHIEF JOHN F. SULLIVAN                                 
                                  DIRECTOR OF 
                    EMERGENCY MANAGEMENT 
 

 
To: Melvin Kleckner, Town Administrator 
From: John Sullivan , Fire Chief/EMD 
Re: Acceptance of Grant 

 
 

December 10, 2021 
 
 

Dear Mr. Kleckner, 
 

Brookline Emergency Management seeks Select Board acceptance of the following FY21 Emergency 
Management Program Grant grant funding opportunity (contract letter attached). The funding will be 
used for the following costs: 

 
 

 $3,125 for CodeRED licensing fees reimbursement April-June 2022 (previously paid) 
 

 $9,175 for salaries (including CERT training and OEM Intern) 
 

 $9,200 for EM supplies & equipment 
 

 

Total budget $21,500 

 

 

Thank you for your consideration, 

 

John F. Sullivan, Fire Chief/EMD 
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Brookline Office of Emergency Management 
350 Washington Street, Brookline, Massachusetts  02445 
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T O W N  o f  B R O O K L I N E 

Massachusetts 
 

Department of Public Works 

 
 

             
Erin Chute Gallentine 

Commissioner 

 

Memorandum 
 
To:  Select Board 

From:  Erin Gallentine, Commissioner of Public Works 

Date:  December 14, 2021 

Re:  Authorization to Hire 

Cc:  Melvin Kleckner, Town Administrator 

  Melissa Goff, Deputy Town Administrator 

  Ann Hess Braga, Director of Human Resources 

 
For your meeting on December 21, 2021, the Department of Public Works respectfully submits for 

your review and approval the attached Authorization to Hire Request forms and associated position 

descriptions for the following positions.   

 

Water and Sewer Division 

Water Pipelayer/Laborer 

Water Pipelayer/Laborer 

Water Pipelayer/Laborer 

Highway Motor Equipment Operator - Grade 2 

    

Parks and Open Space Division 

Forestry Zone Manager 

Gardener-Laborer 

 

Highway and Sanitation Division 

Highway Motor Equipment Operator - Grade 2 

Highway Motor Equipment Operator - Grade 2 

Highway Motor Equipment Operator - Grade 2 

Motor Equipment Repairperson 

 

Authorization to Hire 

The heavy equipment operator, skilled trades and labor force positions are critical to the efficient, 

effective and proactive maintenance and management of public assets and services under the 

jurisdiction of the Department of Public Works including: public roadways, sidewalks, water 

distribution, sanitary sewer systems, forestry and parks management.  They also are essential 

employees for the Town’s snow and ice operations.    

 

Please see attached position descriptions for more information. 
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Authorization To Hire Request Form 
 
 
1. Position TITLE: ______________________________________  Grade:_____________________   
  
2. Department: ________________________________   Division:___________________________ 
 
3. Position Control #:_______________________   Prior Incumbent: ________________________ 
 

a. Reason for Leaving: ________________________________________________________ 
 

4.  Budgetary Information:  
      
     Department Code:  ___ ___      Budget Code:  _____________________________ %__________ 
 
       Grant Funded-Name of Grant:__________________    Revolving Fund     Enterprise Fund   
 
6.  Employment Type:    

 
  Full-Time: # of hours/week:_________    Part-Time: # of hours/week:_________ 

       
       Permanent   Temporary: expected end date (required)  _______/_______/_______ 
 
7. Method of Fill: 
 

 Promotion –  To be Posted Internally from: _____/_____/_____ to ____/_____/_____    
 

 New Hire       Transfer – Please explain: ___________________________________ 
 
8. List the top three essential functions of this position: 
 

1. _______________________________________________________________________________
_ 

 
2. _______________________________________________________________________________

_ 
 

3. _______________________________________________________________________________
_ 

 

9. I have considered the following alternatives to filling this position: 
 

_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
10. The alternatives are less desirable than new hire action for the following reasons:-continued on 

reverse side- 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
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- continued on the reverse side -  

 
              PPaaggee  22 

 
 
 

Authorization To Hire Request Form 
 
 
11. Suggested sources for specialized recruitment advertising:  (other than local papers) 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
 
12.  Please attach the current position description. 
 
 
13.  Signatures: 
 

 
 
Department Head Signature:___________________________________ Date:__________________ 
 
 
Human Resources Director: ___________________________________ Date:__________________ 
 
 
Town Administrator: _________________________________________ Date:__________________ 
 

 
 
14.  Approvals: 
 
 

 
 
 
 
 
 
 
 
 

15.  Notes: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
DDaattee  oonn  BBOOSS  AAggeennddaa::  ______________________________________________                          DDaattee  AApppprroovveedd::____________________________________________________  
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Authorization To Hire Request Form 
 
 
1. Position TITLE: ______________________________________  Grade:_____________________   
  
2. Department: ________________________________   Division:___________________________ 
 
3. Position Control #:_______________________   Prior Incumbent: ________________________ 
 

a. Reason for Leaving: ________________________________________________________ 
 

4.  Budgetary Information:  
      
     Department Code:  ___ ___      Budget Code:  _____________________________ %__________ 
 
       Grant Funded-Name of Grant:__________________    Revolving Fund     Enterprise Fund   
 
6.  Employment Type:    

 
  Full-Time: # of hours/week:_________    Part-Time: # of hours/week:_________ 

       
       Permanent   Temporary: expected end date (required)  _______/_______/_______ 
 
7. Method of Fill: 
 

 Promotion –  To be Posted Internally from: _____/_____/_____ to ____/_____/_____    
 

 New Hire       Transfer – Please explain: ___________________________________ 
 
8. List the top three essential functions of this position: 
 

1. _______________________________________________________________________________
_ 

 
2. _______________________________________________________________________________

_ 
 

3. _______________________________________________________________________________
_ 

 

9. I have considered the following alternatives to filling this position: 
 

_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
10. The alternatives are less desirable than new hire action for the following reasons:-continued on 

reverse side- 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
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Authorization To Hire Request Form 
 
 
11. Suggested sources for specialized recruitment advertising:  (other than local papers) 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
 
12.  Please attach the current position description. 
 
 
13.  Signatures: 
 

 
 
Department Head Signature:___________________________________ Date:__________________ 
 
 
Human Resources Director: ___________________________________ Date:__________________ 
 
 
Town Administrator: _________________________________________ Date:__________________ 
 

 
 
14.  Approvals: 
 
 

 
 
 
 
 
 
 
 
 

15.  Notes: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
DDaattee  oonn  BBOOSS  AAggeennddaa::  ______________________________________________                          DDaattee  AApppprroovveedd::____________________________________________________  
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Authorization To Hire Request Form 
 
 
1. Position TITLE: ______________________________________  Grade:_____________________   
  
2. Department: ________________________________   Division:___________________________ 
 
3. Position Control #:_______________________   Prior Incumbent: ________________________ 
 

a. Reason for Leaving: ________________________________________________________ 
 

4.  Budgetary Information:  
      
     Department Code:  ___ ___      Budget Code:  _____________________________ %__________ 
 
       Grant Funded-Name of Grant:__________________    Revolving Fund     Enterprise Fund   
 
6.  Employment Type:    

 
  Full-Time: # of hours/week:_________    Part-Time: # of hours/week:_________ 

       
       Permanent   Temporary: expected end date (required)  _______/_______/_______ 
 
7. Method of Fill: 
 

 Promotion –  To be Posted Internally from: _____/_____/_____ to ____/_____/_____    
 

 New Hire       Transfer – Please explain: ___________________________________ 
 
8. List the top three essential functions of this position: 
 

1. _______________________________________________________________________________
_ 

 
2. _______________________________________________________________________________

_ 
 

3. _______________________________________________________________________________
_ 

 

9. I have considered the following alternatives to filling this position: 
 

_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
10. The alternatives are less desirable than new hire action for the following reasons:-continued on 

reverse side- 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
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- continued on the reverse side -  
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Authorization To Hire Request Form 
 
 
11. Suggested sources for specialized recruitment advertising:  (other than local papers) 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
 
12.  Please attach the current position description. 
 
 
13.  Signatures: 
 

 
 
Department Head Signature:___________________________________ Date:__________________ 
 
 
Human Resources Director: ___________________________________ Date:__________________ 
 
 
Town Administrator: _________________________________________ Date:__________________ 
 

 
 
14.  Approvals: 
 
 

 
 
 
 
 
 
 
 
 

15.  Notes: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
DDaattee  oonn  BBOOSS  AAggeennddaa::  ______________________________________________                          DDaattee  AApppprroovveedd::____________________________________________________  
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Brookline, Massachusetts 
Pipe Layer/Laborer - Water & Sewer Division 

1 

PIPE LAYER/LABORER 
 

PRIMARY PURPOSE 
Manual labor relating to the activities of the Water and Sewer Division; other related work, as 
required. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
The essential functions or duties listed below are illustrations of the various types of work 
performed. The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related, or a logical assignment to the position. 
 
Install, repair, and maintain water mains, service pipes, hydrants, sewer and drain connections, 
catch basins, and manholes and other appurtenances related to water and sewer utilities. 
 
Perform preventive maintenance work on sewers and assist in flushing lines to ensure proper 
flow; inspect catch basins. 
 
Follow all safety rules and procedures.  
 
Assist with the excavation and backfilling of utility trenches; maintain facilities and perform 
maintenance tasks; perform general maintenance and cleaning of water related storage 
facilities, reservoirs and associated grounds; cut grass, rake leaves; shovel snow; maintain 
hydrant valves and water main valves. 
 
Respond to emergencies relating to water and sewer problems. 
 
Perform similar or related work as required, or as situation dictates. 
 
SUPERVISION 
Works under the direct supervision of the Working Foreman Utilities or other supervisor, 
following department rules, regulations and policies to complete assignments; the supervisor 
provides general and specific instructions; work is checked by the supervisor. 
 
WORK ENVIRONMENT 
Work is performed outside in field conditions, with exposure to constant loud noise and 
potential exposure to equipment with moving mechanical parts and traffic; work may be 
performed in adverse weather conditions, with exposure to hazards associated with use of 
heavy equipment. The workload is subject to seasonal fluctuations which can generally be 
anticipated. The employee responds to weather and other emergency situations. 
 
The employee operates hand, power and pneumatic tools, light trucks and equipment, 
including drilling and tapping machines, rodding equipment and pumps. 
 
The employee has contact with other DPW employees, contractors and utility company 
personnel. 
Errors could result in personal injury, injury to others, unsanitary conditions, poor public 
relations, delay or loss of service and damage to equipment. 
 
RECOMMENDED MINIMUM QUALIFICATIONS 
 

EDUCATION AND EXPERIENCE 
High school diploma; two years of experience performing labor and using light 
equipment and trucks; experience working on construction projects, water and sewer 
projects, or other maintenance and utility projects; or an equivalent combination of 
education and experience. 
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Brookline, Massachusetts 
Pipe Layer/Laborer - Water & Sewer Division 

2 

 
ADDITIONAL REQUIREMENT 
Valid Driver’s License, Class D 

 
KNOWLEDGE, ABILITY AND SKILL 
Knowledge of equipment operation and maintenance, safety practices and work zone 
safety. 

 
Ability to operate light equipment and assist other personnel on projects. 

 
Equipment operation and driving skills.  

 
PHYSICAL REQUIREMENTS 
Strenuous physical effort is required. The employee is frequently required to use hands to 
operate equipment, walk, stand, sit, speak, hear, reach with hands and arms, crouch, crawl, 
stoop, and climb, and continuously lift or move items weighing up to 100 pounds. The 
employee is required to work in adverse weather conditions. Vision requirements include the 
ability to operate equipment and vehicles. 
 

This job description does not constitute an employment agreement between the 
employer and employee, and is subject to change by the employer, as the needs 
of the employer and requirements of the job change. 
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Authorization To Hire Request Form 

1. Position TITLE: ______________________________________  Grade:_____________________

2. Department: ________________________________   Division:___________________________

3. Position Control #:_______________________   Prior Incumbent: ________________________

a. Reason for Leaving: ________________________________________________________

4. Budgetary Information:

Department Code:  ___ ___      Budget Code:  _____________________________ %__________

  Grant Funded-Name of Grant:__________________    Revolving Fund     Enterprise Fund

6. Employment Type:

  Full-Time: # of hours/week:_________    Part-Time: # of hours/week:_________ 

       Permanent   Temporary: expected end date (required)  _______/_______/_______ 

7. Method of Fill:

 Promotion –  To be Posted Internally from: _____/_____/_____ to ____/_____/_____    

 New Hire       Transfer – Please explain: ___________________________________ 

8. List the top three essential functions of this position:

1. _______________________________________________________________________________
_

2. _______________________________________________________________________________
_

3. _______________________________________________________________________________
_

9. I have considered the following alternatives to filling this position:

_________________________________________________________________________________

_________________________________________________________________________________

10. The alternatives are less desirable than new hire action for the following reasons:-continued on
reverse side-

_________________________________________________________________________________ 

_________________________________________________________________________________ 
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Authorization To Hire Request Form 

11. Suggested sources for specialized recruitment advertising:  (other than local papers)

_________________________________________________________________________________ 

_________________________________________________________________________________ 

12. Please attach the current position description.

13. Signatures:

Department Head Signature:___________________________________ Date:__________________ 

Human Resources Director: ___________________________________ Date:__________________ 

Town Administrator: _________________________________________ Date:__________________ 

14. Approvals:

 
 

15. Notes:

DDaattee  oonn  BBOOSS  AAggeennddaa::  ______________________________________________    DDaattee  AApppprroovveedd::____________________________________________________  

12/14/21
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Brookline, Massachusetts 
Motor Equipment Operator #2 - Water & Sewer Division 

1 

MOTOR EQUIPMENT OPERATOR #2 
 

PRIMARY PURPOSE 
Heavy equipment operation and manual labor relating to the activities of the Water 
and Sewer Division; other related work, as required. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
The essential functions or duties listed below are illustrations of the various types of 
work performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related, or a logical assignment to the position. 
 
Operate vehicles, including dump trucks, front-end loaders, crane truck, catch basin 
cleaner, and sewer cleaner/vactor/jetting truck; operate plow trucks during snow 
removal emergencies; conduct safety inspections of vehicles to ensure proper 
operation; operate equipment at sewer and water construction sites and haul and 
transport materials. 
 
Assist pipe layers and craftspersons with tasks related to water and sewer services; 
install new water services, repair broken water lines and water mains; assist 
contractors with copper water line installations; operate tapping machine; repair 
broken catch basins and sewer covers; assist in clearing sewer blockages. 
 
Assist in excavations and backfill of utility trenches; make connections of water pipes, 
sewer pipes and drainage pipes. 
 
Perform snow plowing and snow removal tasks as assigned.  
 
Perform similar or related work as required, or as situation dictates. 
 
SUPERVISION 
Works under the direct supervision of the Division Foreman or Working Foreman, 
following department rules, regulations and policies to complete assignments; the 
supervisor provides general and specific instructions; work is checked by the 
supervisor. 
 
WORK ENVIRONMENT 
Work is performed outside in field conditions, with exposure to constant loud noise 
and potential exposure to equipment with moving mechanical parts and traffic; 
outdoor work may be performed in adverse weather conditions with exposure to 
hazards associated with sanding and plowing and use of heavy equipment. The 
workload is subject to seasonal fluctuations which can generally be anticipated. The 
employee responds to weather and other emergency situations. 
 
The employee operates a heavy truck, hand, power and pneumatic tools, and light and 
heavy trucks and equipment. 
 
The employee has contact with other DPW employees, contractors and utility company 
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Brookline, Massachusetts 
Motor Equipment Operator #2 - Water & Sewer Division 

2 

personnel. 
Errors could result in personal injury, injury to others, unsanitary conditions, poor 
public relations, delay or loss of service and damage to equipment. 
 
RECOMMENDED MINIMUM QUALIFICATIONS 
 

EDUCATION AND EXPERIENCE 
High school diploma; one or two years of experience performing labor and 
driving heavy equipment and trucks; experience working on construction 
projects and specific experience in sewer and/or water repair and maintenance 
or other utility projects; or an equivalent combination of education and 
experience. 

 
ADDITIONAL REQUIREMENTS 
Valid Commercial Driver’s License, Class B 

 Valid MA Hoisting Engineer’s License 
 

KNOWLEDGE, ABILITY AND SKILL 
Knowledge of equipment operation and maintenance, safety practices and work 
zone safety, labor practices and water and sewer maintenance and repair 
practices. 

 
Ability to drive and operate potentially dangerous equipment, assist other 
personnel on projects, lift heavy objects, recognize maintenance or repair needs 
of vehicles and equipment, and read plans and diagrams. 

 
Equipment operation and driving skills. 

 
PHYSICAL REQUIREMENTS 
Strenuous physical effort is required. The employee is frequently required to use 
hands to operate equipment, walk, stand, sit, speak, hear, reach with hands and arms, 
crouch, crawl, stoop, and climb, continuously mount and dismount from a truck and 
lift or move items weighing up to 100 pounds. The employee is required to work in 
adverse weather conditions. Vision requirements include the ability to read routine 
documents and operate equipment and vehicles. 
 

This job description does not constitute an employment agreement 
between the employer and employee, and is subject to change by the 
employer, as the needs of the employer and requirements of the job 
change. 
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Authorization To Hire Request Form 
 
 
1. Position TITLE: ______________________________________  Grade:_____________________   
  
2. Department: ________________________________   Division:___________________________ 
 
3. Position Control #:_______________________   Prior Incumbent: ________________________ 
 

a. Reason for Leaving: ________________________________________________________ 
 

4.  Budgetary Information:  
      
     Department Code:  ___ ___      Budget Code:  _____________________________ %__________ 
 
       Grant Funded-Name of Grant:__________________    Revolving Fund     Enterprise Fund   
 
6.  Employment Type:    

 
  Full-Time: # of hours/week:_________    Part-Time: # of hours/week:_________ 

       
       Permanent   Temporary: expected end date (required)  _______/_______/_______ 
 
7. Method of Fill: 
 

 Promotion –  To be Posted Internally from: _____/_____/_____ to ____/_____/_____    
 

 New Hire       Transfer – Please explain: ___________________________________ 
 
8. List the top three essential functions of this position: 
 

1. _______________________________________________________________________________
_ 

 
2. _______________________________________________________________________________

_ 
 

3. _______________________________________________________________________________
_ 

 

9. I have considered the following alternatives to filling this position: 
 

_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
10. The alternatives are less desirable than new hire action for the following reasons:-continued on 

reverse side- 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
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Authorization To Hire Request Form 
 
 
11. Suggested sources for specialized recruitment advertising:  (other than local papers) 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
 
12.  Please attach the current position description. 
 
 
13.  Signatures: 
 

 
 
Department Head Signature:___________________________________ Date:__________________ 
 
 
Human Resources Director: ___________________________________ Date:__________________ 
 
 
Town Administrator: _________________________________________ Date:__________________ 
 

 
 
14.  Approvals: 
 
 

 
 
 
 
 
 
 
 
 

15.  Notes: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
DDaattee  oonn  BBOOSS  AAggeennddaa::  ______________________________________________                          DDaattee  AApppprroovveedd::____________________________________________________  
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FORESTRY ZONE MANAGER 

LN-06 

         

PRIMARY PURPOSE: 

Supervises, identifies, prepares for and implements tree maintenance projects, providing 

instruction to workers performing similar work, and undertaking appropriate corrective actions 

as warranted. Performs technical arboriculture work including all phases of manual work related 

to pruning and maintaining street and park trees and removing hazardous trees. Performs all 

other related work as required.   

 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 
The essential functions or duties listed below are illustrations of the various types of work 

performed. The omission of specific statements of duties does not exclude them from the position 

if the work is similar, related, or a logical assignment to the position. 

 

Participates, assigns, and supervises work crews engaged in maintenance and repair tree work.  

Oversees crews in proper work methods and general health and safety measures. 

 

Responds to public inquiries, requests and complaints related to tree activities.  Resolves 

complaints when possible and/or refers matters to immediate Supervisor. 

 

Plans and coordinates work assignments with other divisions and town departments.  Inspects 

and monitors work performed by outside contractors. 

 

Climbs trees and operates a bucket truck to prune trees away from and over houses, high voltage 

power lines, schools, playground structures, shrubs and public roads and walkways; pick up and 

collect debris caused by pruning and cutting trees. 

 

Trims, shapes, and cuts trees and shrubbery; treats, sprays and fertilizes trees; performs 

emergency repair of trees; assists in the determination and documentation of the need to remove 

a tree.  

 

Reviews instructions, sets up jobs assigned and secures job site to ensure work area is safe for 

work crew and the public; places traffic signs and traffic cones and other safety devices. 

 

Implements tree maintenance program, including fertilization, cabling or bracing branches, 

spraying or injecting to control insects and disease problems; may plant trees, or oversee 

contractors planting trees.  

 

Maintains equipment, including power saws, chain saws, brush cutters and other tools. 

 

Performs similar or related work as required. 
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SUPERVISION: 
Works under the general supervision of the Town Arborist, following department rules, 

regulations and policies to complete assignments; the supervisor provides specific daily 

assignments and instructions, general suggestions and reviews the results of work. 

 

SUPERVISORY RESPONSIBILITIES 
Supervises multiple work crews, sometimes up to five employees. 

 

WORK ENVIRONMENT: 
Work is performed outside in field conditions, with exposure to constant loud noise and potential 

exposure to equipment with moving mechanical parts, such as chains saws; work may be 

performed in adverse weather conditions, with exposure to hazards associated with maintenance 

sites, high voltage electric lines, chemicals, and use of heavy equipment. The workload is stable, 

but the employee may respond to emergency weather situations. 

 

The employee operates a variety of motor equipment and other equipment, such as trucks and 

other heavy and light equipment, hand, power and pneumatic tools. 

 

The employee has contact with other DPW employees and the general public. 

 

Errors could result in personal injury, injury to others, monetary loss, delay or loss of service and 

damage to equipment. 

 

RECOMMENDED MINIMUM QUALIFICATIONS: 

 

EDUCATION AND EXPERIENCE 
High school education required; Associates degree desired; additional technical forestry 

training preferred; three years of direct experience working as a tree climber and 

supervising forestry crews; safety training required; experience with pesticides and in 

maintenance of parks and grounds desirable; at least one year of supervisory experience 

required; or an equivalent combination of education and experience. 
 

ADDITIONAL REQUIREMENTS 
Valid Commercial Driver’s License, Class B 

 Valid MA Hoisting Engineer’s License 

First Aid and CPR training  

 MA Pesticide Applicators License desirable 
 

KNOWLEDGE, ABILITY AND SKILL 

Knowledge of the principles and practices associated with the maintenance of trees and 

shrubs, pesticides, equipment repair, safety practices and procedures, trees and shrubs, 

ropes and knots.  
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Ability to climb trees and use ropes, plan daily activities, assess the condition of a tree 

and determine the appropriate maintenance actions, determine equipment, materials and 

personnel required to perform job assignments, plan a job using appropriate safety 

practices, operate heavy and other motor equipment, power tools, and hand tools, 

recognize and identify different types of shrubs and trees, and communicate with the 

public. 
 

Skill in climbing trees and making appropriate cuts, assessing the health of trees, and 

maintenance problems; problem-solving skills; specialized pruning and cutting skills. 
 

PHYSICAL REQUIREMENTS 
Strenuous physical effort is required. The employee is frequently required to use hands to 

operate equipment, walk, stand, sit, speak, hear, reach with hands and arms, lift or move items 

weighing up to 100 pounds, and crouch, crawl, stoop, and climb. The employee is required to 

work in adverse weather conditions. Vision requirements include the ability operate saws, 

equipment and vehicles. 
 

This job description does not constitute an employment agreement between the 
employer and employee, and is subject to change by the employer, as the needs of 
the employer and requirements of the job change. 
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Authorization To Hire Request Form 
 
 
1. Position TITLE: ______________________________________  Grade:_____________________   
  
2. Department: ________________________________   Division:___________________________ 
 
3. Position Control #:_______________________   Prior Incumbent: ________________________ 
 

a. Reason for Leaving: ________________________________________________________ 
 

4.  Budgetary Information:  
      
     Department Code:  ___ ___      Budget Code:  _____________________________ %__________ 
 
       Grant Funded-Name of Grant:__________________    Revolving Fund     Enterprise Fund   
 
6.  Employment Type:    

 
  Full-Time: # of hours/week:_________    Part-Time: # of hours/week:_________ 

       
       Permanent   Temporary: expected end date (required)  _______/_______/_______ 
 
7. Method of Fill: 
 

 Promotion –  To be Posted Internally from: _____/_____/_____ to ____/_____/_____    
 

 New Hire       Transfer – Please explain: ___________________________________ 
 
8. List the top three essential functions of this position: 
 

1. _______________________________________________________________________________
_ 

 
2. _______________________________________________________________________________

_ 
 

3. _______________________________________________________________________________
_ 

 

9. I have considered the following alternatives to filling this position: 
 

_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
10. The alternatives are less desirable than new hire action for the following reasons:-continued on 

reverse side- 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
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Authorization To Hire Request Form 
 
 
11. Suggested sources for specialized recruitment advertising:  (other than local papers) 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
 
12.  Please attach the current position description. 
 
 
13.  Signatures: 
 

 
 
Department Head Signature:___________________________________ Date:__________________ 
 
 
Human Resources Director: ___________________________________ Date:__________________ 
 
 
Town Administrator: _________________________________________ Date:__________________ 
 

 
 
14.  Approvals: 
 
 

 
 
 
 
 
 
 
 
 

15.  Notes: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
DDaattee  oonn  BBOOSS  AAggeennddaa::  ______________________________________________                          DDaattee  AApppprroovveedd::____________________________________________________  
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Brookline, Massachusetts 
Gardener Laborer - Parks & Open Space Division 

1 

GARDENER LABORER 
 

PRIMARY PURPOSE 
Manual labor and equipment operation relating to maintenance of parks, playgrounds, fields 
and other facilities; other related work, as required. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
The essential functions or duties listed below are illustrations of the various types of work 
performed. The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related, or a logical assignment to the position. 
 
Perform a range of manual labor, including mowing lawns and fields, sweeping and blowing 
walkways, picking up litter, and rebuilding baseball diamonds; clean tennis courts, weed fence 
lines, mulch playgrounds, empty barrels in parks; plant flowers and bushes. 
 
Rake leaves; pick up sticks; inspect play equipment and report damage to equipment, fences, 
and trees; trim hedges; prune trees and shrubs; make pathway improvements and repairs; 
remove graffiti. 
 
Operate vehicles and equipment, such as trucks, fork lift, bobcat, ballfield conditioner, tractor, 
and other equipment; transport personnel and materials to and from job sites; conduct safety 
inspections of vehicles to ensure proper operation. 
 
Prepare for funerals and dig graves; perform top dressing of graves, such as loaming, seeding 
and watering; build monument bases and dig and pour cement. 
 
Perform field maintenance, such as overseeding with tractor or overseeder; paint lines for 
soccer, football, and lacrosse; roll and aerate fields; fill sand boxes; prepare pitcher’s mounds; 
close and winterize fields; put up and dismantle nets and polls; clean courts of leaves and 
debris; store equipment. 
 
May work at the skating rink to make and remove ice, paint ice surface, keep maintenance logs 
of ice making equipment, drive Zamboni machine to scrape, clean and make ice, and maintain 
equipment. 
 
Plow snow, sand and shovel snow around public buildings; maintain power equipment, such as 
mowers and blowers, including lubrication and sharpening of blades. 
 
Perform similar or related work as required, or as situation dictates. 
  
SUPERVISION 
Works under the direct supervision of the Zone Manager, following department rules, 
regulations and policies to complete assignments; the supervisor provides general and specific 
instructions; work is checked by the supervisor. 
 
 
 
WORK ENVIRONMENT 
Work is performed outside in field conditions, with exposure to constant loud noise and 
potential exposure to equipment with moving mechanical parts and traffic; work may be 
performed in adverse weather conditions, with exposure to hazards associated with trash pick-
up, sanding and plowing, and use of heavy equipment. The workload is subject to seasonal 
fluctuations which can generally be anticipated. The employee responds to weather and other 
emergency situations. 
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Gardener Laborer - Parks & Open Space Division 
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The employee operates hand, power and pneumatic tools, trucks and light equipment. 
 
The employee has contact with other DPW employees. 
 
Errors could result in personal injury, injury to others, unsanitary conditions, poor public 
relations, delay or loss of service and damage to equipment. 
 
RECOMMENDED MINIMUM QUALIFICATIONS 
 

EDUCATION AND EXPERIENCE 
High school diploma; two years of experience performing labor, driving trucks and using 
light equipment; experience working on grounds maintenance projects and performing 
snow and ice removal; experience in landscaping desirable; or an equivalent 
combination of education and experience. 

 
ADDITIONAL REQUIREMENT 
Valid Driver’s License, Class D 

 
KNOWLEDGE, ABILITY AND SKILL 
Knowledge of equipment operation and maintenance, safety practices and work zone 
safety, labor practices and grounds maintenance activities; basic knowledge of 
landscaping. 

 
Ability to drive and operate light equipment, assist other personnel on projects, lift 
heavy objects, read plans and diagrams, recognize maintenance or repair needs of 
vehicles and equipment. 

 
Equipment operation and driving skills.  

 
PHYSICAL REQUIREMENTS 
Strenuous physical effort is required. The employee is frequently required to use hands to 
operate equipment, walk, stand, speak, hear, reach with hands and arms, crouch, crawl, stoop, 
climb, and continuously lift or move items weighing up to 100 pounds. The employee is 
required to work in adverse weather conditions. Vision requirements include the ability to read 
routine documents and operate equipment and vehicles. 
 

This job description does not constitute an employment agreement between the 
employer and employee, and is subject to change by the employer, as the needs 
of the employer and requirements of the job change. 
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Authorization To Hire Request Form 
 
 
1. Position TITLE: ______________________________________  Grade:_____________________   
  
2. Department: ________________________________   Division:___________________________ 
 
3. Position Control #:_______________________   Prior Incumbent: ________________________ 
 

a. Reason for Leaving: ________________________________________________________ 
 

4.  Budgetary Information:  
      
     Department Code:  ___ ___      Budget Code:  _____________________________ %__________ 
 
       Grant Funded-Name of Grant:__________________    Revolving Fund     Enterprise Fund   
 
6.  Employment Type:    

 
  Full-Time: # of hours/week:_________    Part-Time: # of hours/week:_________ 

       
       Permanent   Temporary: expected end date (required)  _______/_______/_______ 
 
7. Method of Fill: 
 

 Promotion –  To be Posted Internally from: _____/_____/_____ to ____/_____/_____    
 

 New Hire       Transfer – Please explain: ___________________________________ 
 
8. List the top three essential functions of this position: 
 

1. _______________________________________________________________________________
_ 

 
2. _______________________________________________________________________________

_ 
 

3. _______________________________________________________________________________
_ 

 

9. I have considered the following alternatives to filling this position: 
 

_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
10. The alternatives are less desirable than new hire action for the following reasons:-continued on 

reverse side- 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
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Authorization To Hire Request Form 
 
 
11. Suggested sources for specialized recruitment advertising:  (other than local papers) 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
 
12.  Please attach the current position description. 
 
 
13.  Signatures: 
 

 
 
Department Head Signature:___________________________________ Date:__________________ 
 
 
Human Resources Director: ___________________________________ Date:__________________ 
 
 
Town Administrator: _________________________________________ Date:__________________ 
 

 
 
14.  Approvals: 
 
 

 
 
 
 
 
 
 
 
 

15.  Notes: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
DDaattee  oonn  BBOOSS  AAggeennddaa::  ______________________________________________                          DDaattee  AApppprroovveedd::____________________________________________________  
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Authorization To Hire Request Form 
 
 
1. Position TITLE: ______________________________________  Grade:_____________________   
  
2. Department: ________________________________   Division:___________________________ 
 
3. Position Control #:_______________________   Prior Incumbent: ________________________ 
 

a. Reason for Leaving: ________________________________________________________ 
 

4.  Budgetary Information:  
      
     Department Code:  ___ ___      Budget Code:  _____________________________ %__________ 
 
       Grant Funded-Name of Grant:__________________    Revolving Fund     Enterprise Fund   
 
6.  Employment Type:    

 
  Full-Time: # of hours/week:_________    Part-Time: # of hours/week:_________ 

       
       Permanent   Temporary: expected end date (required)  _______/_______/_______ 
 
7. Method of Fill: 
 

 Promotion –  To be Posted Internally from: _____/_____/_____ to ____/_____/_____    
 

 New Hire       Transfer – Please explain: ___________________________________ 
 
8. List the top three essential functions of this position: 
 

1. _______________________________________________________________________________
_ 

 
2. _______________________________________________________________________________

_ 
 

3. _______________________________________________________________________________
_ 

 

9. I have considered the following alternatives to filling this position: 
 

_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
10. The alternatives are less desirable than new hire action for the following reasons:-continued on 

reverse side- 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
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Authorization To Hire Request Form 
 
 
11. Suggested sources for specialized recruitment advertising:  (other than local papers) 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
 
12.  Please attach the current position description. 
 
 
13.  Signatures: 
 

 
 
Department Head Signature:___________________________________ Date:__________________ 
 
 
Human Resources Director: ___________________________________ Date:__________________ 
 
 
Town Administrator: _________________________________________ Date:__________________ 
 

 
 
14.  Approvals: 
 
 

 
 
 
 
 
 
 
 
 

15.  Notes: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
DDaattee  oonn  BBOOSS  AAggeennddaa::  ______________________________________________                          DDaattee  AApppprroovveedd::____________________________________________________  
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Authorization To Hire Request Form 
 
 
1. Position TITLE: ______________________________________  Grade:_____________________   
  
2. Department: ________________________________   Division:___________________________ 
 
3. Position Control #:_______________________   Prior Incumbent: ________________________ 
 

a. Reason for Leaving: ________________________________________________________ 
 

4.  Budgetary Information:  
      
     Department Code:  ___ ___      Budget Code:  _____________________________ %__________ 
 
       Grant Funded-Name of Grant:__________________    Revolving Fund     Enterprise Fund   
 
6.  Employment Type:    

 
  Full-Time: # of hours/week:_________    Part-Time: # of hours/week:_________ 

       
       Permanent   Temporary: expected end date (required)  _______/_______/_______ 
 
7. Method of Fill: 
 

 Promotion –  To be Posted Internally from: _____/_____/_____ to ____/_____/_____    
 

 New Hire       Transfer – Please explain: ___________________________________ 
 
8. List the top three essential functions of this position: 
 

1. _______________________________________________________________________________
_ 

 
2. _______________________________________________________________________________

_ 
 

3. _______________________________________________________________________________
_ 

 

9. I have considered the following alternatives to filling this position: 
 

_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
10. The alternatives are less desirable than new hire action for the following reasons:-continued on 

reverse side- 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
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Authorization To Hire Request Form 
 
 
11. Suggested sources for specialized recruitment advertising:  (other than local papers) 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
 
12.  Please attach the current position description. 
 
 
13.  Signatures: 
 

 
 
Department Head Signature:___________________________________ Date:__________________ 
 
 
Human Resources Director: ___________________________________ Date:__________________ 
 
 
Town Administrator: _________________________________________ Date:__________________ 
 

 
 
14.  Approvals: 
 
 

 
 
 
 
 
 
 
 
 

15.  Notes: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
DDaattee  oonn  BBOOSS  AAggeennddaa::  ______________________________________________                          DDaattee  AApppprroovveedd::____________________________________________________  
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Brookline, Massachusetts 
Motor Equipment Operator #2 - Highway & Sanitation Division 

1 

MOTOR EQUIPMENT OPERATOR #2 
 

PRIMARY PURPOSE 
Heavy equipment operation and manual work relating to the activities of the Highway and 
Sanitation Division; other related work, as required. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
The essential functions or duties listed below are illustrations of the various types of work 
performed. The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related, or a logical assignment to the position. 
 
Operate vehicles, including dump trucks, front-end loaders, street sweepers, packers and other 
equipment; transport personnel and materials to and from job sites; conduct safety inspections 
of vehicles to ensure they are clean and operating properly. 
 
Perform a range of labor activities, including removal of sand, leaves, large litter, and other debris 
from roadways and walkways; make pothole, road and sidewalk repairs; fill sand barrels; dig out 
and replace curbstones; use jack hammers, concrete saws and other equipment; dig out and 
repair roadways and sidewalks. 
 
Open catch basins for flooding; perform storm clean-up work; wash equipment. 
 
Pick up rubbish and yard waste on predetermined route; ensure that proper disposal rules and 
regulations are followed and only permissible trash is collected. 
 
May operate truck used to pick up dumpsters at schools and town buildings; move dumpsters to 
different sites, as needed. 
 
May drive yard waste truck to pick up yard waste and storm debris and dump waste in the leaf 
compost; deliver recycling bins, composters and toters to residents requesting them. 
 
During snow and ice emergencies, drive sanders, plows, and front-end loaders, remove snow and 
ice, and sand streets. 
 
Notify other departments of observed problems, such as debris in the street, downed tree limbs, 
water main breaks, and broken or flooded catch basins.  
 
Perform similar or related work as required, or as situation dictates. 
 
SUPERVISION 
Works under the direct supervision of the Working Foreman, or other supervisor, following 
department rules, regulations and policies to complete assignments; supervisor provides general 
and specific instructions, work is checked by the supervisor. 
 
WORK ENVIRONMENT 
Work is performed outside in field conditions, with exposure to constant loud noise and potential 
exposure to equipment with moving mechanical parts and traffic; work may be performed in 
adverse weather conditions with exposure to hazards associated with trash pick-up, sanding and 
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Brookline, Massachusetts 
Motor Equipment Operator #2 - Highway & Sanitation Division 

2 

plowing, and use of heavy equipment. The workload is subject to seasonal fluctuations which can 
generally be anticipated. The employee responds to weather and other emergency situations. 
 
The employee operates a heavy truck and uses hand, power and pneumatic tools and operates 
light and heavy equipment. 
 
The employee has contact with other DPW employees, contractors and utility company personnel. 
 
Errors could result in personal injury, injury to others, unsanitary conditions, poor public 
relations, delay or loss of service and damage to equipment. 
 
RECOMMENDED MINIMUM QUALIFICATIONS 

EDUCATION AND EXPERIENCE 
High school diploma; one or two years of experience performing labor work and driving 
heavy equipment and trucks; experience working on construction projects, roadway 
projects or other maintenance or utility projects and performing snow and ice removal; or 
an equivalent combination of education and experience. 
ADDITIONAL REQUIREMENTS 
Valid Commercial Driver’s License, Class B 

 Valid MA Hoisting Engineer’s License 
KNOWLEDGE, ABILITY AND SKILL 
Knowledge of equipment operations and maintenance, safety practices and work zone 
safety, labor practices and highway maintenance and repair practices. 
Ability to drive and operate potentially dangerous equipment, assist other personnel on 
projects, lift heavy objects, read plans and diagrams, recognize maintenance or repair 
needs of vehicles and equipment, and perform strenuous labor. 

 
Equipment operation and driving skills. 

 
PHYSICAL REQUIREMENTS 
Strenuous physical effort is required when performing field duties. The employee is frequently 
required to use hands to operate equipment, walk, stand, sit, speak, hear, reach with hands and 
arms, crouch, crawl, stoop, and climb. The employee is required to work in adverse weather 
conditions, continuously mount and dismount from a truck, and lift or move items weighing up 
to 100 pounds. Vision requirements include the ability to read routine documents and operate 
equipment and vehicles. 
 

This job description does not constitute an employment agreement between the 
employer and employee, and is subject to change by the employer, as the needs of 
the employer and requirements of the job change. 
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Authorization To Hire Request Form 
 
 
1. Position TITLE: ______________________________________  Grade:_____________________   
  
2. Department: ________________________________   Division:___________________________ 
 
3. Position Control #:_______________________   Prior Incumbent: ________________________ 
 

a. Reason for Leaving: ________________________________________________________ 
 

4.  Budgetary Information:  
      
     Department Code:  ___ ___      Budget Code:  _____________________________ %__________ 
 
       Grant Funded-Name of Grant:__________________    Revolving Fund     Enterprise Fund   
 
6.  Employment Type:    

 
  Full-Time: # of hours/week:_________    Part-Time: # of hours/week:_________ 

       
       Permanent   Temporary: expected end date (required)  _______/_______/_______ 
 
7. Method of Fill: 
 

 Promotion –  To be Posted Internally from: _____/_____/_____ to ____/_____/_____    
 

 New Hire       Transfer – Please explain: ___________________________________ 
 
8. List the top three essential functions of this position: 
 

1. _______________________________________________________________________________
_ 

 
2. _______________________________________________________________________________

_ 
 

3. _______________________________________________________________________________
_ 

 

9. I have considered the following alternatives to filling this position: 
 

_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
10. The alternatives are less desirable than new hire action for the following reasons:-continued on 

reverse side- 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
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Authorization To Hire Request Form 

11. Suggested sources for specialized recruitment advertising:  (other than local papers)

_________________________________________________________________________________ 

_________________________________________________________________________________ 

12. Please attach the current position description.

13. Signatures:

Department Head Signature:___________________________________ Date:__________________ 

Human Resources Director: ___________________________________ Date:__________________ 

Town Administrator: _________________________________________ Date:__________________ 

14. Approvals:

 
 

15. Notes:

DDaattee  oonn  BBOOSS  AAggeennddaa::  ______________________________________________    DDaattee  AApppprroovveedd::____________________________________________________  
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Brookline, Massachusetts 
Motor Equipment Repairperson (Mechanic) - Highway & Sanitation Division 

1 

MOTOR EQUIPMENT REPAIRPERSON (MECHANIC) 
 

PRIMARY PURPOSE 
Skilled technical work in the maintenance and repair of vehicles and equipment; other 
related work, as required. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
The essential functions or duties listed below are illustrations of the various types of 
work performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related, or a logical assignment to the position. 
 
Diagnose failures in equipment; troubleshoot problems and determine appropriate 
repairs; repair equipment and vehicles, heavy and light trucks, automobiles and other 
equipment. 
 
Perform routine preventive maintenance and inspections of trucks and equipment, 
including checking brakes, suspensions, and steering components; change oil and check 
fluid and grease equipment; respond to equipment breakdowns and conduct field 
repairs. 
 
Diagnose and repair heating and ventilation systems in vehicles and braking systems 
(hydraulic and air brake systems); perform system repairs of trucks and equipment; 
repair and overhaul suspension systems; perform electrical, transmission, fuel, 
suspension and other repairs on equipment and trucks. 
 
Install equipment and electronics, such as two-way radios and strobe light kits; repair 
other trucks and equipment systems. 
 
Operate heavy equipment and trucks; use hand, pneumatic and power tools; lift 
transmissions, truck tires, and other truck parts. 
 
Perform hackney inspections on taxi cabs operating in the town. 
 
Follow appropriate accepted industry work practices and operating procedures; follow 
applicable safety practices and standards. 
 
Perform similar or related work as required, or as situation dictates. 
 
SUPERVISION 
Works under the general direction of the Working Foreman, following department rules, 
regulations and policies to complete assignments. Assignments are provided daily and 
work may be reviewed as completed. 
 
WORK ENVIRONMENT 
Most work is performed in a shop environment and may be performed outside in field 
conditions; work involves exposure to constant loud noise and potential exposure to 
equipment with moving mechanical parts and hydraulic systems; field work may be 
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Brookline, Massachusetts 
Motor Equipment Repairperson (Mechanic) - Highway & Sanitation Division 

2 

performed in adverse weather conditions, with exposure to hazards associated with 
chemicals and use of heavy equipment. The workload is subject to seasonal fluctuations 
which are expected, but cannot be specifically anticipated. The employee may respond 
to emergency situations to repair equipment. 
 
The employee operates a variety of special motor equipment and other equipment, such 
as trucks and other heavy and light equipment. The employee also operates various 
hand, and power tools and pneumatic tools, including small and large vehicle lifts, 
jacks, jack stands, overhead cranes, torches, hydraulic press and computer diagnostic 
equipment. 
 
The employee has contact with other DPW and town employees. 
 
Errors could result in personal injury, injury to others, financial loss, delay or loss of 
service and damage to equipment. 
 
RECOMMENDED MINIMUM QUALIFICATIONS 
 

EDUCATION AND EXPERIENCE 
High school diploma; additional technical training; two to three years of light and 
heavy truck and equipment maintenance and repair experience; or an equivalent 
combination of education and experience. 

 
ADDITIONAL REQUIREMENTS 
Valid Commercial Driver’s License, Class B 

 Valid MA Hoisting Engineer’s License 
 

KNOWLEDGE, ABILITY AND SKILL 
Thorough knowledge of techniques and principles of equipment maintenance 
and repair, equipment and truck systems, all phases of automotive diagnosis and 
equipment troubleshooting, safety practices and procedures, and computer 
diagnostic systems.  

 
Ability to troubleshoot mechanical problems and develop maintenance solutions, 
operate heavy and other motor equipment, power tools and hand tools, read 
technical manuals and equipment specifications, work orders and instructions. 

 
Problem-solving skills; skill in assessing mechanical problems and finding 
solutions. 

 
PHYSICAL REQUIREMENTS 
Work is performed in shop conditions; strenuous physical effort is often required when 
performing maintenance and repair duties. The employee is frequently required to use 
hands to operate equipment, walk, stand, sit, speak, hear, reach with hands and arms, 
balance, crouch, crawl, stoop, and climb, and lift or move items weighing up to 100 
pounds. Stamina is required to work in adverse weather conditions. Vision 
requirements include the ability to read routine and technical documents, operate 
vehicles and equipment and use a computer. 
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Motor Equipment Repairperson (Mechanic) - Highway & Sanitation Division 

3 

 
This job description does not constitute an employment agreement 
between the employer and employee, and is subject to change by the 
employer, as the needs of the employer and requirements of the job 
change. 
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     BROOKLINE FIRE DEPARTMENT
Town of Brookline Massachusetts

FIRE DEPARTMENT 350 Washington Street
HEADQUARTERS PO Box 470557
  Brookline MA  02447-0557
John F. Sullivan                                                                                                   Tel: 617-730-2272
Chief of Department                                                                                            Fax: 617-730-2391
Emergency Management Director www.brooklinema.gov

To: Select Board

From: John F. Sullivan, Fire Chief

Subject: Internal Promotions

Date: December 13, 2021

At the October 19th, 2020 meeting of the Select Board, this body unanimously approved 
the Fire Department’s request to promote three (3) vacant officer positions internally. 
After the approval, the Fire Department Administration reviewed the standings on the 
current civil service list and conducted interviews of the requisite eligible candidates for 
promotion. Tonight, I respectfully ask the Select Board to promote the following three (3) 
individuals: 

The eligible members to be promoted are 
 Firefighter Matthew M. Shatkin to Lieutenant. 
 Lieutenant Timothy C. Anastas to Captain
 Captain Todd M. Cantor to Deputy Chief 

These members have proven to be valuable assets to our public safety community.    

Firefighter Matthew Shatkin joined the Brookline Fire Department in August of 2013.  He 
is a state certified EMT and served as a Temporary Lieutenant from June to November 
2021 where he exhibited excellent leadership and administrative skills. He also holds a 
Bachelor’s degree in Fire Science from Anna Maria College. FF Shatkin will be a 
valuable member of the leadership team as a permanent company officer.

Lieutenant Timothy Anastas joined the Department in April 2014. He served as a 
Temporary Lieutenant from March of 2019 to February of 2020 when he was promoted 
to a permanent position. He is a licensed Registered Nurse as well as a state certified 
EMT and holds many pro board certifications including Firefighter I/II and Fire Instructor 
I. Lieutenant Anastas served the Town Brookline with distinction as Planning Section 
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Deputy at the Emergency Operations Center during the unprecedented time of the 
COVID-19 emergency. His medical background has been a tremendous asset to our 
department’s health and welfare, and I am confident he will continue to be an integral 
member of our leadership staff into the future. 

Captain Todd Cantor began his career with the BFD in July 2004 and has pursued 
knowledge and responsibility from the beginning. Along with being an EMT, he holds 
certifications as Firefighter I/II; Fire Officer I; Fire Prevention Officer I/II. He has taken 
multiple courses and program certifications in arson investigation and fire codes and 
ordinances. Captain Cantor serves as the Town’s foremost authority in plans review for 
new construction and major renovation projects.  Captain Cantor was promoted to 
Lieutenant in 2011 and Captain in 2017. For the past several years, he has served the 
community in the very challenging and complex role as the Captain, and at one point, 
Temporary Deputy Chief of Fire Prevention. His advanced analytical skills have proven 
to be a tremendous asset in this decisive role.       

I forward to working with them in their new permanent roles. 

Respectfully,

John F. Sullivan
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TOWN OF BROOKLINE 

DEPARTMENT OF PUBLIC HEALTH 

11 Pierce Street, Brookline, Massachusetts, 02445 
Telephone: (617) 730-2300     Facsimile: (617) 730-2296 

Website: www.brooklinema.gov 

 Our vision is an inclusive community that is healthy, safe, connected & equitable for all! 

 

Patrick J. Maloney, MPAH, CHO, RS 

Acting Health Commissioner of Public 

Health and Human Services 

 

BROOKLINE DEPARTMENT OF PUBLIC HEALTH 

M E M O R A N D U M  
 

To:       Melvin Kleckner, 

           Town Administrator 

 for the Select Board 

From:   Patrick J Maloney,  

  Acting Director of Public Health and Human Services     

  

Date:  December 20, 2021 

  

Re:  Sorriso Market, DBA  

318 Harvard St  

Sorriso Arcade, LLC, Applicant 

Nicholas Lisotto, Manager  

All Alcoholic Beverage 

    

 

Please be advised that the Brookline Department of Public Health (BDPH) has reviewed the 

application and plans for the above noted establishment. BDPH has no objection to issuing the 

license for all Alcoholic Beverage.  

 

This recommendation is under the following conditions: 

 

• The establishment must submit all required permit applications/documentation and fees and 

complete the BDPH plan review requirement. 

• The establishment must comply with Town of Brookline COVID-19 Health and Safety Standards 

for food establishments. These safety standards include but are not limited to: posting signage 

for indoor mask mandate, wearing face coverings while indoors, wearing gloves when contact 

with Ready-To-Eat foods or beverage,  as well as cleaning and sanitizing all frequently touched 

surfaces.  

•  Any now/future renovation must comply with Health Code requirements.  All floor plans, 

applications and required fees must be submitted to BDPH as required.  

•  The establishment must receive a pre-operational inspection before the license is released.  

•  The operator maintains Food Manager & Alcohol Server Certifications.  
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• The establishment must comply with the Town By-Laws on the use of polystyrene packaging and 

plastic bags (where applicable). 
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2022 License ·Renewals 

Question of renewing the following for 2022: 

One (1) application has not yet renewed, with some communic�tion 

• vomFASS.

(Club, Innholder, and Package Store)
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TOWN OF BROOKLINE 

DEPARTMENT OF PUBLIC HEALTH 

11 Pierce Street, Brookline, Massachusetts, 02445 
Telephone: (617) 730-2300     Facsimile: (617) 730-2296 

Website: www.brooklinema.gov 

 Our vision is an inclusive community that is healthy, safe, connected & equitable for all! 

 

Patrick J. Maloney, MPAH, CHO, RS 

Acting Health Commissioner of Public 

Health and Human Services 

 

 

 

BROOKLINE DEPARTMENT OF PUBLIC HEALTH 

M E M O R A N D U M 
  

 

To:       Melvin Kleckner, 

           Town Administrator 

for the Select Board 

 

From:     Patrick Maloney,  

  Acting Director of Public Health and Human Services    

   

Date: December 10, 2021  

Re:      Common Victualler – Renewals 2022 

 

        

 

Please be advised that the Brookline Department of Public Health has no objections to the 

renewal of the 2022 Common Victualler Licenses to all food establishments on the renewal list. 
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           T O W N  o f  B R O O K L I N E  
                    Massachusetts 

 

            BUILDING DEPARTMENT 
 
 

Daniel F. Bennett 

Building Commissioner 

333 Washington Street, Brookline, Massachusetts 02445 

Tel: (617) 730-2100 Fax: (617) 739-7542 

www.brooklinema.gov 

 

 

 

 

INTEROFFICE MEMORANDUM 

 

 

Date: December 20, 2021 

 

To: Melvin Kleckner 

  Town Administrator 

 

From: Daniel Bennett 

 Building Commissioner 

 

Re: 374 Boylston Street  - License renewal from Vessel MA Operations, LLC, d/b/a REEF 

Kitchens, Hilary Rosengard, Authorized Representative, for a Food Vendor License. 

 

  

 In anticipation of the license renewal hearing, I have been asked to provide a report of the business 

operation for Vessel MA Operations, LLC, d/b/a REEF Kitchens. 

 

A review of our files indicated there have been two complaints logged for this property, one to the 

Health Dept. and the other to Planning. 

 

After review of the complaints to both Planning and Health, it is clear there have been questions raised 

with respect to parking and lighting. These issues fall under the Building Dept. and will be monitored 

for compliance. Recent site visits revealed two pairs of floodlights on the building; one at the 

southwest corner near the roof and the other over a door to the rear of the building. We were not able 

to observe the lights on during nighttime hours but both appear as though they could be adjusted to 

face down more to avoid glare to abutting properties. In addition, the parking area is paved and has a 

driveway to the rear allowing access to an overhead door for loading. Parking is only allowed in the 

parking spaces, with the exception of one vehicle to the rear as this is considered a loading area. 

 

If possible, I would suggest the Board add the following conditions to the license: 

 

- Hours of operation shall be 7am to 7pm. There shall be no employees, cooking or any other 

type of business operation outside of the set hours. 

- All parking shall be in designated spots within the existing stripped parking lot. There shall 

one vehicle allowed to park at the rear in front of the overhead door. 

- The parking lot shall be restriped. 
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BROOKLINE HEALTH DEPARTMENT 

M E M O R A N D U M 

  

To:       Melvin Kleckner, 

          Town Administrator 

  Select Board 

 

From:     Patrick J Maloney 

  Acting Director of Public Health and Human Services 

       

Date: December 20, 2021 

 

Re:  Brookline AUDI – 305 Boylston St. 

  

 

Please be advised this Department has no objection to the 

issuance of the second hand auto repair license for the above 

noted establishment.  

 

A review of our 2021 complaints find no complaints filed to the 

Health Department for this location. 

 

Past complaint history is as follows: 

- 2020: 4 Complaints filed. 2 were COVID related, one smoking 

related and one operational. All were addressed 

- 2019: 1 Complaint filed. Pest Control questionable practice. 

Matter resolved 

- 2018: 3 Complaints filed. Two smoking related, one questing 

oil tank removal. All complaints resolved. 

- 2017: 2 Complaints filed. Both were for outside auto work by 

3rd party contractor creating nuisance conditions. Matters 

resolved. 

- 2016-15: No Complaints filed. 

- 2014: 1 Complaint filed. Outside auto work by 3rd party 

causing nuisance condition foe painting in van in parking 

lot. Matter was resolved. 

 

On December 7th 2021 Inspectional Staff met with the General 

Manager and reviewed past complaints and all licensing and zoning 

conditions for the establishment. The manager advised he will 

communicate with the neighborhood to better address concerns and 

complaints related to the business. 
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T O W N  o f  B R O O K L I N E
     Massachusetts 

BUILDING DEPARTMENT 

Daniel F. Bennett 

Building Commissioner 

INTEROFFICE MEMORANDUM 

Date: December 20, 2021 

To: Mel Kleckner 

Town Administrator 

From: Daniel Bennett 

Building Commissioner 

Re: 308 Boylston Street –License renewal for Herb Chambers of Brookline, Inc., d/b/a Audi 

Brookline, for a Class I License to buy, sell, exchange or assemble second hand motor vehicles 

or parts thereof. 

In anticipation of the license renewal hearing, I have been asked to provide a report of the business 

operation for Herb Chambers of Brookline d/b/a Audi Brookline. 

A review of our files indicated there has been several complaints logged for Audi Brookline in 2021 

and prior. 

The prior complaints involve neighbor’s inquiries during the construction of the new showroom. 

Specifically questions were asked about roof work and screening for rooftop HVAC units. The 

contractor was responsive and the issues were resolved. 

Another complaint logged involves a neighbor and the Audi building. This was deemed a civil matter 

between both parties. 

The last two complaints that were logged in 2021 involve the installation of car lifts along the property 

line behind the East Milton Rd neighbors and work on a vehicle in the sales parking lot. 

The car lifts were installed without the benefit of permits or approval from the Zoning Board of 

Appeals. Once the Building Dept. was informed of the illegal installation staff reached out to 

representative from Audi and advised them of the issue. Subsequently an application was filed with the 

Zoning Board of Appeals. This requires a review by the Planning Board who gave an unfavorable 

recommendation to the Zoning Board. On Thursday December 16th, the applicant withdrew their 

application and will remove the car lifts by February 28, 2022. 

333 Washington Street, Brookline, Massachusetts 02445 

Tel: (617) 730-2100 Fax: (617) 739-7542 
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T O W N  o f  B R O O K L I N E
     Massachusetts 

BUILDING DEPARTMENT 

333 Washington Street, Brookline, Massachusetts 02445 

Tel: (617) 730-2100 Fax: (617) 739-7542 

Daniel F. Bennett 

Building Commissioner 

Lastly, we received an email with a video from a resident that shows a pickup truck parked next to a 

vehicle in the lot with a person performing work on the vehicle. It is not clear what the work is, but in 

any event, this violates one of the conditions of the license - no repair work to be performed on the front 

yard of property, or in the sales area. 

Due to the concerns raised by the neighbors, department representatives contacted the Audi Dealer and had a 

meeting with Audi Brookline’s General Manager and Service Manager to review past complaints as well as 

licensing and zoning conditions.  This meeting was well received by management and they said they understood 

all of the conditions attached to their license.   

If possible, I would suggest the Board add a condition to notify the Town when there is a change of General 

Manager so the license conditions can be reviewed to be more proactive going forward.  
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Public Safety Building 350 Washington Street, Brookline, Massachusetts  02445
    Telephone (617) 730-2249 Facsimile (617) 730-8454   Page 1 of 3

BROOKLINE POLICE DEPARTMENT
                    Brookline, Massachusetts

 
Superintendent Mark P. Morgan
     Acting Chief of Police

To: Acting Chief Mark Morgan

From: Lieutenant Derek Hayes  

Date: December 15, 2021  

Subj: Audi Brookline Supplemental Renewal Report 

Sir:

In response to neighborhood concerns over the license renewal of Audi Brookline, Town 
departments met to discuss neighborhood issues and ensure that those issues are being, 
or have been addressed.  Also, part of the Town’s response included department 
representatives meeting with Audi Brookline’s General Manager and Service Manager to 
review past complaints as well as licensing and zoning conditions.  This meeting was well 
received by management and they said they understood all of the conditions attached to 
their license.   

I conducted a review of service calls for Audi Brookline (308 Boylston St) and East Milton 
Rd for the years 2019, 2020, and 2021.  The data provided below accounts for 
complaints/calls for service that the Brookline Police Department received directly. It does 
not account for complaints filed with other town departments. 

East Milton Rd:

2019 – There were 2 general noise complaints and a complaint about the dealership 
dumping material on the caller’s property

2020 – There were 3 complaints regarding Audi Brookline loading tires and batteries on 
to a truck from East Milton Rd. There was 1 noise complaint, and 1 disturbance in which 
a resident used their car to block East Milton Rd in order to prevent a truck from gaining 
access.  The issue of Audi Brookline using East Milton Rd. to load old tires and batteries 
was addressed by Officer Joe Amendola.  He contacted Todd Kirrane regarding this issue 
and was informed that abutters of a private way generally have access rights and this 
activity was most likely allowed.  After July of 2020 there were no related service calls on 
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Public Safety Building 350 Washington Street, Brookline, Massachusetts  02445
    Telephone (617) 730-2249 Facsimile (617) 730-8454   Page 2 of 3

East Milton Rd.  and neither the neighborhood representatives nor the dealership have 
reached out for further police assistance. 

2021 – There were no calls for service

Audi Brookline (308 Boylston St):

2019 & 2020 – Over this two year period there were approximately 35 calls for service 
related to neighborhood complaints.  The vast majority of the calls for service were related 
to parking and noise complaints.  The parking complaints were generated as a result of 
vehicles parking on the sidewalk or blocking the right travel lane.  These vehicles were 
either moved or ticketed by officers and in some instances vehicles were blocking the 
right travel lane due to construction and a detail officer was present to mitigate traffic.   
Noise complaints varied from construction noise, trucks idling, deliveries prior to 7am, 
trucks making deliveries causing noise, generators running etc. There was 1 complaint of 
men working on vehicles in the lot and upon arrival of the police, there was nothing 
showing. 

2021 – There was 1 complaint that the auto repair shop had opened and started working 
earlier than they were supposed to.  Upon the arrival of the police, no one was working.  

During the December 7th 2021 Select Board meeting an issue was raised about erratic 
driving on Walnut St that maybe the result of vehicles from Audi Brookline being test 
driven by customers.  I looked at all citations issued as well as crash data in the area of 
Walnut St from High St to Cypress St.  I found no correlation between citations being 
issued, crash data and Audi Brookline. Below is the supporting data. 

Citation Data for 2020 and YTD 2021 – Walnut Street from High to Cypress Street

There were 14 citations issued.  Of those 14 citations, 13 were issued at the 
intersections of Walnut/High, Walnut/Washington and Walnut/Cypress. Violations 
included red light violations, stop sign violation, distracted driving violation, equipment 
violation marked lanes violation and not duly licensed.  1 of those 14 citations was 
issued at 93 Walnut Street for a motor vehicle running over 5 minutes. None of the 
vehicle “Makes” were Audi and all were registered vehicles.  

None of the citations issued can be attributed to Audi Brookline  

Crash Data for 2020 and YTD 2021 - Walnut Street from High to Cypress Street

2020 – No crashes on Walnut Street

2021 – 2 crashes both involving a white van at Irving St hitting a town sign and 1 minor 
crash at Clark Rd where papers were exchanged by the operators prior to the arrival of 
the police.   There were a couple crashes at Walnut and High and Walnut and Cypress.  
There is no information to suggest that they are related to Audi Brookline.     

9.C.

Page: 231



Public Safety Building 350 Washington Street, Brookline, Massachusetts  02445
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I find no reason to deny the license renewal of Audi Brookline. 

Respectfully Submitted, 

Lieutenant Derek Hayes
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Brookline Department of Public Health
Advisory Council of Public Health
11 Pierce Street
Brookline, MA  02445
(617) 730 – 2300 |  (617) 730-2296
www.brooklinema.gov/health

Advisory Council of Public Health
Patricia Maher, APRN, MA, MS, Chair
David Hemenway, PhD
Natalia Linos, MSc, ScD, Affiliate Member
Peter Moyer, MD, MPH
Rosemarie Roque Gordon, MD, MPH
Anthony Schlaff, MD, MPH

To the Select Board, Mr. Mel Kleckner and Ms. Devon Fields,

I am writing to request two changes in membership to the Advisory Council on Public Health.

Dr. Peter Moyer’s term has ended in 2021. Because he is also currently the Medical Director of the
Health Department, I would like to have him continue on the Council as an affiliate member. He is in
agreement with this.

This would leave two openings, as the by-laws call for six members.

I am proposing to have Dr. Natalia Linos, currently an affiliate member, become a voting member. She
has been fully engaged in the work of the Council and the Health Department and her expertise and
perspectives are valued.

There is one remaining seat held open by Dr. Jett who had hoped to fill it with someone with experience
in environmental health. I have spoken with Pat Maloney about this and we are in the process of
considering potential candidates although have none in mind at this time.

Please advise and thank you for considering.

Best wishes,

Pat

Patricia Maher MS APRN
Chair Advisory Council on Public Health.
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Solid Waste Advisory Committee
(as of December 9, 2021)

This is a seven member board. 

MEMBERS:

John Dempsey, Chair……………..….Term expires 2023*
 
Deane Cody……………………….………Term expires 2024*

Kathleen O’Connell……………………Term expires 2024*

Susan Rittling……………….……….….Term expires 2023*

Clint Richmond………………………...Term expires 2023*

Mary Litterst ……………………………Term expires 2024*

Vacancy……….…………………………..Term ending 2023

Recent Activity:
John Schreffler resigned
Kaitlyn Robbins applies for appointment
John Dempsey applies for reappointment
Deane Cody applies for reappointment
Kathleen O’Connell applies for reappointment
Susan Rittling applies for reappointment
Mary Litterst applies for reappointment

*term if reappointed
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COMMITTEE APPLICATION FORM  

 

NAME: Kaity Robbins 

 

 

 

SPECIFIC COMMITTEE YOU ARE APPLYING FOR: Solid Waste Advisory Committee (SWAC) 

YOUR RELEVANT AREAS OF INTEREST: Zero Waste, waste reduction and diversion, strategic planning, program 

implementation 

WHAT TYPE OF EXPERIENCE OR SKILLS CAN YOU OFFER TO THIS COMMITTEE?   

Professionally, I have six years of experience in a variety of roles within the waste industry. Currently, I am the Zero Waste Manager 

at Boston University where I design and implement a Zero Waste strategy for our urban campus community of 35,000. I am highly 

skilled in the facilitation of organizational change, program management, stakeholder engagement, strategic planning, and data-driven 

decision making. I am up-to-date with the state of the waste industry nationally and globally, and well-connected locally and 

nationally with others in this space. I hold two professional certifications: Solid Waste Association of North America Certified Zero 

Waste Practitioner and Green Business Certification Inc. Certified Total Resource Use and Efficiency Advisor.  

 

Personally, I am a team-player with a positive attitude and a genuine interest in and passion for bettering my community. I am a 

young, female professional, which may help engage a new audience of people. I have experience in directly managing or being part of 

many of the programs that SWAC and DPW are already doing or planning to do, such as composting, analyzing tonnage and 

contamination, working with waste vendors to optimize contracts, various forms of informational and behavior change 

communication, and more. I hope to share my lessons learned to aid in the town’s progress on these same efforts. 

 

WHAT ISSUES WOULD YOU LIKE TO SEE THIS COMMITTEE ADDRESS? 

I would like to see SWAC support the Department of Public Works in further developing and implementing the recently completed 

Zero Waste Framework. I think SWAC and DPW would benefit from the development of specific, time-bound, measurable goals. I 

would also like to see more focus on waste reduction, while continuing to improve and expand the waste diversion and community 

engagement efforts already occurring. 

HAVE YOU ATTENDED ANY COMMITTEE MEETINGS? I have consistently attended SWAC monthly meetings since 

January 2021. 

ARE YOU INVOLVED IN ANY OTHER TOWN ACTIVITIES? No. 

DO YOU HAVE TIME CONSTRAINTS THAT WOULD LIMIT YOUR ABILITY TO ATTEND ONE TO TWO 

MEETINGS A MONTH? I work full time M-F 9am-5pm and occasional nights and weekends. As long as the SWAC meetings 

continue to be after 5:30pm, I have no issues attending 1-2 monthly meetings. 

IF RELEVANT, YOU CAN ATTACH OTHER MATERIALS (RESUME, NEWSPAPER, MAGAZINE, OR JOURNAL 

ARTICLE, ETC.)  

I have attached my resume for your review. Thank you for the opportunity to apply. 
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KAITY ROBBINS

HIGHLIGHTS

Manager-level professional with experience in Zero Waste strategic planning and campus operations.

● Exceptional written and verbal communication, organizational, analytical, and interpersonal skills cultivated from
a diverse work history in sustainability and waste management

● Extensive experience with effective leadership, facilitation, and program management
● A passion for delivering excellence with a positive, anything-it-takes attitude

PROFESSIONAL EXPERIENCE

Boston University, MA • Zero Waste Manager (02/2018) - Present

Leading the development and implementation of a university-wide Zero Waste Plan for a large urban institution, including

optimization of facilities infrastructure, reuse and recycling program development, implementation of education and

training programs, designing and monitoring data and reporting systems, and managing vendor RFPs and contracts.

RiverRoad Waste Solutions, NJ • Account Manager (07/2017) - (02/2018)

Manager of 17 national accounts and a team of 10 employees, responsible for developing client relationships, helped
design and implement programs to meet recycling and diversion goals, generated environmental/economic impact
reports, data analysis, quarterly client reviews, monthly invoicing, C&D project management, and constant process
optimization.

Venue Smart, CT • Recycling Coordinator (07/2014) - (08/2016)

Managed waste diversion operations, specifically recycling and composting efforts at Travelers Championship Golf
Tournament and Chipotle Cultivate Festival, resulting in 95% landfill waste diversion and more than doubling the number
of units recycled in the previous year, organized a team of workers and maintained partnerships with local businesses.

Two Owls Sustainability Partners, CT • Sustainability Consultant (05/2015) - (08/2015)

Sustainability consulting and waste auditing performed for RiverRoad Waste Solutions, generated client-ready reports,
research and development for nationwide cardboard recycling contract negotiations.

EDUCATION AND CERTIFICATIONS

Tulane University, LA • BA in Environmental Studies Graduation Year (2017)

Minors in Social Innovation & Entrepreneurship and Business Management, GBCI Total Resource Use and Efficiency (TRUE)

Certified Advisor, SWANA Certified Zero Waste Practitioner, Executive Committee Member of Zero Waste Campus Council
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Online Form Submittal: Committee Reappointment Interest Form

notifications@brooklinema.gov <notifications@brooklinema.gov>
Fri 12/10/2021 8:45 AM
To:  Devon Fields <dfields@brooklinema.gov>

Committee Reappointment Interest Form

Date 12/10/2021

Name Mary Litterst

Email:

Committee you are a
member of?

SWAC

List of accomplishments in
the la t 3 year

active participant of SWAC; participated in Zero Waste
Framework work hop ; educated elf and community member

Future Goals expansion of food waste diversion; continue developing Zero
Waste Framework and implementing objectives.

Questions? Please contact the Select Board at selectboard@brooklinema.gov, 617-
730 2200

Email not displaying correctly? View it in your browser.

[EXTERNAL EMAIL] [CAUTION] Thi  email originated from a ender out ide of the Town of Brookline mail y tem  Do not
click on links or open attachments unless you recognize the sender and know the content is safe.
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Online Form Submittal: Committee Reappointment Interest Form

notifications@brooklinema.gov <notifications@brooklinema.gov>
Thu 12/9/2021 10:00 PM
To:  Devon Fields <dfields@brooklinema.gov>

Committee Reappointment Interest Form

Date 12/9/2021

Name Susan Rittling

Email:

Committee you are a
member of?

Solid Waste Advisory Committee

List of accomplishments in
the la t 3 year

Worked with DPW to develop composting options in Brookline 
Advi ed Select Board and Town Meeting on olid wa te
diversion efforts 
Worked with DPW to develop a Zero Wa te Framework with
the goal to limit pollution and release of greenhouse gases
through minimizing wa te di po al in landfill  or through
incineration

Future Goals Develop implementation strategies for town-wide composting,
while minimizing carbon footprint 
Work with DPW to design additional solid waste diversion
strategies 
Create a leadership role for Brookline in encouraging state-
wide implementation of producer responsibility for solid waste

Que tion ? Plea e contact the Select Board at electboard@brooklinema gov, 617
730-2200

Email not displaying correctly? View it in your browser.

[EXTERNAL EMAIL] [CAUTION] This email originated from a sender outside of the Town of Brookline mail system. Do not
click on link  or open attachment  unle  you recognize the ender and know the content i  afe

11.B.

Page: 240



12/16/21, 12:15 PM Mail - Devon Fields - Outlook

https://outlook.office365.com/mail/AAMkAGMyYjEwZTEzLTZiZjEtNDU2My04NzJkLWZhOWViZDJkMGEwMwAuAAAAAAAtFjiraknAQYojrRLA9%2FH… 1/1

Online Form Submittal: Committee Reappointment Interest Form

notifications@brooklinema.gov <notifications@brooklinema.gov>
Thu 12/9/2021 1:18 PM
To:  Devon Fields <dfields@brooklinema.gov>

Committee Reappointment Interest Form

Date 12/9/2021

Name Deane Coady

Email:

Committee you are a
member of?

Solid waste advisory committee

List of accomplishments in
the la t 3 year

-BHS cafeteria composting (34 tons of food waste processed
fir t year of operation) 
-Lincoln school composting (assisted as cafeteria volunteer) 

ubmitted article  Re  food wa te diver ion/zero wa te that
were published in Brookline Tab 
pre ented on curb ide compo t pickup/other u tainability

issues to neighborhood groups (e.g. Aspinwall Neighborhood
a ociation; high treet hill a ociation) 
-awarded 2019 Leadership Award by Brookline Neighborhood
Alliance

Future Goals -fulfillment of Warrant Article 17: develop recommendations to
TM November:2022 Re: how to move forward more quickly on
universal Brookline composting  
-implement short term Zero Waste Framework goals 
-continue weekly volunteering at BHS, Lincoln and other
schools as they roll out improvements to their composting
operations  
-involve students in the school composting/sustainability efforts

Questions? Please contact the Select Board at selectboard@brooklinema.gov, 617-
730 2200

Email not displaying correctly? View it in your browser.

[EXTERNAL EMAIL] [CAUTION] Thi  email originated from a ender out ide of the Town of Brookline mail y tem  Do not
click on links or open attachments unless you recognize the sender and know the content is safe.
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Online Form Submittal: Committee Reappointment Interest Form

notifications@brooklinema.gov <notifications@brooklinema.gov>
Thu 12/9/2021 11:50 AM
To:  Devon Fields <dfields@brooklinema.gov>

Committee Reappointment Interest Form

Date 12/9/2021

Name Clint Richmond

Email:

Committee you are a
member of?

Solid Waste Advisory Committee

List of accomplishments in
the la t 3 year

* Led SWAC in bringing a Warrant Article on Sustainable
Foodware that wa  pa ed in 2018  
* Developing the idea of a municipal sustainable purchasing
policy 
* Developing potential warrant articles on single-use plastics to
reduce wa te co t , and PFAS to deto ify our olid wa te
stream 
* Working on i ue of the hundred  of ton  of olid wa te
generated by artificial turf

Future Goals * To continue to champion the above issues and more in order
to make Brookline a leader in sustainability by reducing toxics,
plastics and waste.

Questions? Please contact the Select Board at selectboard@brooklinema.gov, 617-
730 2200

Email not displaying correctly? View it in your browser.

[EXTERNAL EMAIL] [CAUTION] Thi  email originated from a ender out ide of the Town of Brookline mail y tem  Do not
click on links or open attachments unless you recognize the sender and know the content is safe.
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Online Form Submittal: Committee Reappointment Interest Form

notifications@brooklinema.gov <notifications@brooklinema.gov>
Thu 12/9/2021 11:31 AM
To:  Devon Fields <dfields@brooklinema.gov>

Committee Reappointment Interest Form

Date 12/9/2021

Name John P Dempsey

Email:

Committee you are a
member of?

Solid Waste Advisory Committee

List of accomplishments in
the la t 3 year

• Chaired SWAC in person and via Zoom 
• Community education about olid wa te i ue  (Weekly
"Recycling Corner" in the Brookline TAB) 
• Helping with the expan ion of ub cription curb ide
composting for residents 
• Helping tudent  and taff to increa e food wa te diver ion at
Brookline High 
• Participated in work hop  to create a Zero Wa te Framework
for Brookline

Future Goals • Expand residential food waste diversion 
• Expand school food waste diversion 
• Push forward on the goals of the Zero Waste Framework 
• Continue to work in partnership with the DPW on solid waste
issues

Questions? Please contact the Select Board at selectboard@brooklinema.gov, 617-
730 2200

Email not displaying correctly? View it in your browser.

[EXTERNAL EMAIL] [CAUTION] Thi  email originated from a ender out ide of the Town of Brookline mail y tem  Do not
click on links or open attachments unless you recognize the sender and know the content is safe.
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Zoning Board of Appeals

Cover Sheet
As of December 2021

The Board of Appeals is a 3-member quasi-judicial board, with 5 associate members, that is responsible 
for reviewing and approving applications for relief by special permit and by variance from the 
requirements of the Zoning By-Law , in accordance with the “Massachusetts Zoning Act” - 
Massachusetts General Laws, Chapter 40A. 3 board members sit for each hearing and a unanimous vote is 
required for an appeal to be granted. Associate members may sit should regular members be unable to do 
so due to absence or conflict of interest. The current membership is as follows:

FULL MEMBERS (3 members)

1. Jesse Geller  2024
2. Mark Zuroff 2022
3. Johanna Schneider 2023 

Associate Members (5 members)

1. VACANCY                     2022
2. Neil Wishinsky                2023
3. Lark Palermo                   2024*
4. Randolph Meiklejohn      2023
5. Paul Bell                          2024*

 

Recent Activity:

Kate Poverman resigns spring 2021

Neil Wishinsky applies for appointment

Jesse Geller applies for reappointment

Lark Palermo applies for reappointment

Paul Bell applies for reappointment

*term if reappointed 

11.B.
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Online Form Submittal: Committee Reappointment Interest Form

notifications@brooklinema.gov <notifications@brooklinema.gov>
Fri 12/10/2021 3:26 PM
To:  Devon Fields <dfields@brooklinema.gov>

Committee Reappointment Interest Form

Date 12/10/2021

Name Lark Palermo

Email:

Committee you are a
member of?

Zoning Board of Appeals

List of accomplishments in
the la t 3 year

Over the past three years I’ve participated in panels that
approved i  Chapter 40B Comprehen ive Permit application ,
adding over 300 units to Brookline’s Subsidized Housing
Inventory  I am currently chairing the panel for the 40B
Comprehensive Permit application for the development of 45
Bartlett Cre cent with 24 condominium unit , including i  low
and moderate income units. My ZBA service has included
itting on panel  that con idered pecial permit application  for

the Town’s four recreational marijuana facilities: 160
Wa hington (NETA); 1351 Beacon (Sanctuary Medicinal );
1030 Commonweath (Canna); and 1022-1024 Commonwealth
(Mi ion Inc)  I al o have at on ZBA panel  con idering
requests for zoning relief (e.g. variances, special permits)
pur uant to the Town’  Zoning By law and Chapter 40A  It ha
been a privilege to contribute my experience in real estate law
and affordable hou ing development to the re ident  of the
Town of Brookline through my service as a ZBA member.

Future Goals In addition to serving as a ZBA member for several years, I am
comfortable chairing ZBA hearings. I have developed a
thorough understanding of the Brookline Zoning By-law and an
appreciation for its application to the needs of the Town, its
neighborhoods and residents. In addition, I have gained
substantial experience in the application of Chapter 40B to
proposed affordable housing projects. I will work closely with
the Director and staff at the Planning and Development
Department on zoning mattters and to improve the process for
zoning appeals. To the extent needed, I am willing to serve as
chair on ZBA panels. I recently retired and now have additional
time to contribute to ZBA business and would welcome the
opportunity to serve for another three years.

11.B.
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Questions? Please contact the Select Board at selectboard@brooklinema.gov, 617-
730-2200

Email not displaying correctly? View it in your browser.

[EXTERNAL EMAIL] [CAUTION] Thi  email originated from a ender out ide of the Town of Brookline mail y tem  Do not
click on links or open attachments unless you recognize the sender and know the content is safe.
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Online Form Submittal: Committee Reappointment Interest Form

notifications@brooklinema.gov <notifications@brooklinema.gov>
Tue 12/7/2021 3:29 PM
To:  Devon Fields <dfields@brooklinema.gov>

Committee Reappointment Interest Form

Date 12/7/2021

Name Paul N Bell

Email:

Committee you are a
member of?

ZBA

List of accomplishments in
the la t 3 year

Have taken position as Chief Legal & Financial Officer at
Groma, LLC, a Real E tate Inve tment and Tech Startup

Future Goals Grow Groma, LLC to a major Real Estate Investment Company
with industry leading technology as part of the Executive
Committee of the company. Continue to contribute to the
Brookline community by serving as a member of the ZBA.
Spend quality time with my family.

Que tion ? Plea e contact the Select Board at electboard@brooklinema gov, 617
730-2200

Email not displaying correctly? View it in your browser.

[EXTERNAL EMAIL] [CAUTION] This email originated from a sender outside of the Town of Brookline mail system. Do not
click on link  or open attachment  unle  you recognize the ender and know the content i  afe
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	Text27: 
	Text26: This position is critical to support the daily operations and efficiency of the Division.
	Text25: 
	Text24: No alternatives considered other than new hire.  
	Text23: 
	Text22: 
	Text21: 
	Text20: Operates hand, power and pneumatic tools including drilling and tapping machines
	Text19: Performs preventative maintenance on sewer/drain pipes, connections and manholes
	Text18: Performs repairs and maintenance of water mains, services, pipes, hydrants and valves
	Text17: 
	Text16: 
	Text15: 
	Text14: 
	Text13: 
	Text12: 40.0
	Text11: 
	Text10: 100%
	Text9: 4999EW40 510101
	Text8: 4000
	Text7: Promotion to Utility Craftsman LN-3
	Text6: Nelson Williams
	Text5: 499000040
	Text4: Water and Sewer
	Text3:    Public Works
	Text2:    LN-2
	Job Title:   Pipelayer/Laborer
	Text32: Human Resources 12/2010
	Text1: 
	Text30: 
	Text29: & ZipRecruiter all which have multiple targeted affinity group job boards & any other relevant groups.
	Text28: Human Resources will work with DPW to post the position widely with Diversity Jobs, Indeed 


